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PROVISIONS OF THIS PUBLICATION
The Chief Dull Knife College catalog and student hand book is designed to provide information about the
College, policies, degree programs, course offerings, faculty and facilities for the convenience of our students.
The provisions of this catalog are to be considered directive in nature and do not constitute a contract,
expressed or implied. CDKC reserves the right to change or withdraw courses, change the fees, rules, and
calendars, as well as graduation procedures, and to change other regulations affecting the student body at any
time. CDKC reserves the right to change policies and revise curricula as necessary. If CDKC determines the
need to terminate a degree program, students enrolled in that program will be provided written notice. Students
will be afforded a set time for program completion, determined by a “teach-out” plan created by the College
and academic department which offered the degree program.
While every effort will be made to keep students advised about all changes, it is important to note that it is the
student’s responsibility to remain apprised of current graduation requirements for particular degree and certificate programs. CDKC does not accept any responsibility for delays in graduation resulting from errors in
registration, cancelled courses, time schedule changes, changes in degree requirements or similar related
changes.
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Chief Dull Knife College
P.O. Box 98 Lame Deer, MT

(406) 477-6215
Website: www.cdkc.edu

Chief Dull Knife College
Mission Statement
Chief Dull Knife College is a community based, land
grant, and tribally controlled community college established
to provide quality educational opportunities to residents of
the Northern Cheyenne Reservation and surrounding
communities. Inspired by Chief Dull Knife’s determination,
our mission is to provide Northern Cheyenne culturally
influenced education through quality life-long learning
opportunities.

Core Themes
Pėhevėhene’enovȧhestȯtse tsespo’anomohevȯse Hestanėheo’o

Quality Educational Opportunities
Ena’hene’enovȧhestoȯtse

Lifelong Learning
Tsevonȯhoha’ohe Tsėhesėhene’enovȧhestȯtse

Culturally Influenced Education
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CDKC
PRESIDENT’S
MESSAGE
Vá’ȯhtáma,
It is an honor to write this message to all of you, especially
our students.
It is an honor because some of you are the first to attend
college, the first to experience earning a college degree in
the history of your families. This is a significant accomplishment. You will have a degree that no one can ever
take away from you.
But remember this is only the first step. You can earn a bachelor, masters, or a doctoral degree. I encourage
you to go for them. Set your goals high. Raise your aspirations, dream big. Dare to become lawyers, medical
doctors, astronauts, scientists, and chief executive officers of multinational corporations.
The need to develop the next generation of Northern Cheyenne leaders is imperative. I encourage you to
follow Chief Dull Knife’s priority when he said… “we must learn this new way of life.” I urge you to
engage in your studies, become involved in student activities, be active in your college community and take
advantage of the opportunities to learn new skills. Learn from our knowledgeable faculty and enjoy our rich
Cheyenne culture.
CDKC was founded on Chief Dull Knife’s dream. We are honored to support you in attaining your dreams
for the future. Your journey to SUCCESS begins here…
Naa mohenėsehanehe. Nėheše.

Dr. Richard Littlebear,
President
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ACADEMIC CALENDAR

2019-2020
FALL 2019
Faculty Report
Classes Begin
Registration Closes
Last Day to Add Classes
Labor Day
Cheyenne’s Depart Oklahoma Commemoration*
Fall 1 Session Mid-term Week
Native American Holiday
Fall 1 Session Last Day to Withdraw or Drop
Fall 1 Session Finals
Fall Semester Mid-Term Week
Fall Break
End of 9th Week for Financial Aid Eligibility
Veteran’s Day Holiday - College Closed
Thanksgiving Break
Sand Creek Massacre Commemoration
Last Day to Withdraw or Drop Classes
Final Exams Week
Winter Break

August 19
August 26
August 30
August 30
September 2
September 10
September 16-19
September 20
October 11
October 16-18
October 16-18
October 21-22
October 25
November 11
November 28-29
November 29
December 13
December 16-20
December 21 - January 5

SPRING 2020
Faculty Report
Classes Begin
Fort Robinson Breakout Commemoration
Registration Closes
Last Day to Add Classes
Dr. Martin Luther King, Jr. Holiday
Chief’s Day Holiday
Mid-Term Week
End of 9th Week for Financial Aid Eligibility
Spring Break
Easter Holiday
Last Day to Withdraw or Drop Classes
Final Exams Week
Graduation

January 6
January 8
January 9
January 10
January 10
January 20
February 17
March 4-6
March 6
March 9-13
April 10-13
May 1
May 4-8
May 12

SUMMER 2020
Classes Begin
Finals

June 2
July 24

(* Classes in session)
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CHIEF DULL KNIFE COLLEGE BOARD
JENNIE SEMINOLE PARKER
Otseemėhe’e
(Brave Woman)
Chairperson
Member-at-Large
WINSLOW WHITECRANE
Nahkȯxháa’ eho ’oésėstse
(High Bear)
Vice Chairperson
Ashland District

ROSANNE HEADSWIFT
Ho’neheevȧhtoohe’e
(Howling Wolf Woman)
Member
Lame Deer District

RYNALEA WHITEMAN PENA
Vonȧhe’e
(Sacred Burns Woman)
Member
Muddy District

FLORENCE RUNNINGWOLF
Ma’heono’soo’e
(Spirit Dancer)
Member
Birney District

WINFIELD S. RUSSELL
Ve’kesȯhno’kaestse
(One Bird)
Member
Busby District
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ADMINISTRATION

Ho’emaneheone

Dr. Richard Littlebear
President
William Briggs
Dean of Academic Affairs
Zane Spang
Dean of Student Affairs
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GENERAL INFORMATION
HISTORY
Chief Dull Knife College was originally chartered in September, 1975, by Tribal Ordinance as the Northern Cheyenne Indian Action
Program, Incorporated, and granted funding by the Indian Technical Assistance Center of the Bureau of Indian Affairs. The Northern Cheyenne Tribal Council appointed six directors to manage the affairs of the corporation.
Previously known as Dull Knife Memorial College, CDKC was renamed in 2001 to emphasize the significance of Dull Knife as a
chief and respected historical leader of the Northern Cheyenne people. Chief Dull Knife, also known as Chief Morning Star, fighting
with great courage and against overwhelming odds, led his band of Northern Cheyenne back to our homeland to maintain the sovereignty of our tribe. Reflecting Chief Dull Knife’s determination, the College’s primary mission is to provide educational and cultural
leadership to its constituents.
Although the original curriculum of the College was directed at training students for mining jobs near the reservation, the College
quickly expanded its offerings to include post-secondary transfer programs. The College offers Associate degrees and certificate programs, and maintains articulation agreements with institutions within the Montana University system that facilitate seamless transfer
for students. With the addition of interactive digital technology at CDKC, the College has also been able to expand opportunities for
upper level students to complete advanced degrees on-line.
As the student population has steadily increased, so has the need to acquire new facilities and the campus has utilized sustainable
green-build technology to construct buildings to house Adult Literacy, technology, and visiting lecturer facilities. All of the facilities
were designed and built using sustainable straw bale construction in cooperation with the American Indian Housing initiative. In
addition, the campus houses the Dr. John Woodenlegs Memorial Library, a state-of-the-art library that serves both the College and
community, a Learning Center that provides both educational and technological access for student research and study, and numerous
computer, math and science laboratories, all of which are ADA compliant.

LOCATION AND CHARACTERISTICS
Chief Dull Knife College is located on the Northern Cheyenne Indian Reservation in southeastern Montana. The reservation is approximately 44 miles long and 23 miles wide, encompassing 450,000 acres. Located in a rural area, the reservation is predominantly
surrounded by ranching and coal mining activity. Major electrical generation plants are located just north of the reservation at Colstrip, Montana.
The reservation population lives within the five distinct reservation districts of Ashland, Birney, Busby, Lame Deer, and Muddy
Creek. The largest population center is the Lame Deer District with approximately 3,215 people.
Chief Dull Knife College is located in Lame Deer approximately two blocks east and one block north of the intersection of Highways
212 and 39. Also located in Lame Deer are the Bureau of Indian Affairs offices, Indian Health Service facilities, tribal government
offices, First Interstate Bank, public K-12 school, various churches, and retail businesses.
CDKC has one main building, which houses administration, faculty offices, cafeteria facilities, bookstore, a learning center and sufficient classroom space to serve 300 students. Specialized laboratory facilities include a science laboratory, four computing labs and
two specialized science research labs. In addition, separate facilities house the Dr. John Woodenlegs Memorial Library, information
technology, Florence Whiteman cultural learning center, Extension Service, student activities center, and Vocational Rehabilitation
Center. The Boys and Girls Club of the Northern Cheyenne Nation, tribal health fitness center and Lame Deer School gymnasium
are available for athletic activities. Off-campus classes are held in classroom facilities at Colstrip Public Schools, St. Labre Indian
Schools, and Lame Deer High School.

ACCREDITATION
Chief Dull Knife College is accredited by the Northwest Commission on Colleges and Universities.
Accreditation of an institution of higher education by the Northwest Commission on Colleges and Universities indicates that it meets
or exceeds criteria for the assessment of institutional quality evaluated through a peer review process. An accredited college or university is one which has available the necessary resources to achieve its stated purposes through appropriate educational programs, is
substantially doing so, and gives reasonable evidence that it will continue to do so in the foreseeable future. Institutional integrity is
also addressed through accreditation.
15

Accreditation by the Northwest Commission on Colleges and Universities is not partial but applies to the institution as a whole. As
such, it is not a guarantee of every course or program offered, or the competence of individual graduates. Rather, it provides reasonable assurance about the quality of opportunities available to students who attend the institution.
Inquiries regarding an institution’s accredited status by the Northwest Commission on Colleges and Universities should be directed to
the administrative staff of the institution. Individuals may also contact:
Northwest Commission on Colleges and Universities
8060 165th Avenue N.E., Suite 100
Redmond, WA 98052
(425) 558-4224
www.nwccu.org

GENERAL COLLEGE POLICIES
EO/AA/ADA NOTICE
CDKC is an equal employment, equal access, and equal educational opportunity, and affirmative action institution. It is the policy of
the College to recruit, hire, train, promote and educate persons without regard to race, color, national or ethnical origin, age, disability, gender, religion, sexual orientation, gender identity or veteran status as required by applicable state and federal laws (including
Title VI, Title VII, Title IX, Sections 503, and 504, ADEA, ADA, E.O. 11246, and Rev. Proc. 75-50). CDKC is an Affirmative
Action/Equal Opportunity Institution. CDKC will not tolerate sexual misconduct, which is prohibited and which includes, but is not
limited to, domestic violence, dating violence, sexual assault, sexual exploitation, sexual harassment, and stalking. Any student, employee, or applicant for admission or employment may file a discrimination grievance. Inquiries or grievances should be directed to
the CDKC EEO Officer.
Any student who believes they may have experienced unlawful discrimination on account of race, sex, color, national origin, religion,
age, marital status or physical or mental handicap should visit the Equal Opportunity Officer, to discuss their concerns and to initiate
any formal grievance procedure. In addition, Chief Dull Knife College prohibits all forms of sexual harassment of students by staff,
faculty or administrators. Students seeking advice on, or wishing to file a grievance related to, alleged sexual harassment should contact Equal Opportunity Officer. A copy of the College approved policy and procedures regarding sexual harassment is available from
that Office.

NOTICE OF RIGHT OF PRIVACY
The college is covered by the Family Educational Rights and Privacy Act of 1974 (FERPA), which is designed to protect the student’s rights with regard to educational records maintained by the institution. Under this Act, a student has the following rights:
1.

the right to inspect and review education records maintained by the institution that pertain to the student;

2.

the right to challenge the content of records on the grounds that they are inaccurate, misleading or a violation of privacy or
other rights; and

3.

the right to control disclosures from the education records with certain exceptions.

A written policy detailing how Chief Dull Knife College complies with the provisions of the Act is on file in the Admissions & Registrar’s Office. Students also have the right to file complaints with the FERPA Office of the Department of Education, Washington,
D.C. 20201, regarding alleged violations of the Act.

TOBACCO-FREE CAMPUS
All Chief Dull Knife College buildings are designated smoke-free.

DRUG-FREE WORKPLACE
In accordance with the Drug Free Workplace Act of 1988, and in compliance with applicable local, state, and federal laws, rules and
regulations, it is the policy of the College to prohibit the possession, sale, distribution, and/or use of illegal drugs on College property, in College vehicles, or during working hours.
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ADMISSION POLICIES

Eestȯxe’ė–ho’emanestotȯtse
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ADMISSION AND REGISTRATION
Chief Dull Knife College has an open admissions policy which stipulates that anyone who can benefit from CDKC’s educational
offerings and services will be admitted as a full- or part-time student. To attend CDKC, the following steps must be completed:




Apply for admission
Enroll by selecting an academic program
Register by meeting with an advisor and selecting courses

ADMISSION
Students will be admitted as Freshman, Transfer, or Dual Enrollment.

Freshman Students
Applicants who have completed high school or received a high school equivalency certificate and have accumulated fewer than 30
college credits.
Required for admission:






Completed Admission Application;
Official high school transcript or a high school equivalency certificate;
Scores from the CDKC placement test;
Tribal enrollment certification, if applicable;
Evidence of Immunization.

Admission is not complete until all the required documentation has been received in the Admissions & Registrar’s Office. The applicant will then receive a letter of acceptance.

TRANSFER STUDENTS
Applicants who have attempted college credit at another college or university. Students having fewer than 30 semester hours of college credit will be accepted regardless of academic standing. Students with a GPA below 2.0 will be admitted on Academic Probation. Students dropped from another institution for disciplinary reasons may be admitted at the discretion of the Dean of Student Affairs.
Required for admission:
 Completed Admission Application;
 Official high school transcript or a high school equivalency certificate;
 Official college or university transcript;
 Scores from the CDKC placement test, if applicable;
 Tribal enrollment certification, if applicable;
 Evidence of Immunization.

DUAL ENROLLMENT
Applicants who are current high school juniors or seniors at least 16 years of age have the opportunity to begin working toward a
college degree, while still pursuing a high school diploma using a blend of high school and college curriculum allowing students the
opportunity to complete their high school diploma and earn college credit simultaneously. (See ACADEMIC POLICIES Dual Enrollment.

VETERAN STUDENT STANDARDS
Registration - Each veteran student will be counseled about benefits, credit load, withdrawal procedures, remedial and tutorial assistance and then have their enrollment card approved by the Veterans Affairs Office (VAO) during each registration.
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Drop/Add - Each veteran must have the approval of the SCO (school certifying official) before dropping or adding classes. Instructors are to note the last date of the veteran’s attendance on the drop card. The veteran will be counseled about credit load and
applicability of courses to their major field. All changes in enrollment are reported to the Veteran’s Administration.
Prior Credit - All previous military and civilian training will be evaluated for the purpose of granting appropriate credit.
Standards of Programs - Any veteran or other eligible student receiving educational benefits from the Veteran’s Administration is
expected to maintain satisfactory progress toward their educational goal, and must meet the following standards:





Degree and certificate standards require a cumulative 2.0 GPA.
Educational benefits will be terminated for any veteran or other eligible person whose cumulative GPA remains below a
2.0 for more than two consecutive terms. A student may reapply for educational benefits once their cumulative GPA
reaches 2.0.
All final grades of the veteran or other eligible person will be considered in computing the GPA for the purpose of determining whether the veteran is maintaining satisfactory progress for V.A. payment purposes (V.A. benefits will be
withheld for any courses not used in computing the GPA).

Refund - Refunds for veterans and other eligible persons are based on the prorated balance of the total charges, and are provided
whether the veteran withdraws from school or is dismissed.

PLACEMENT TESTING
CDKC uses TABE (Tests of Adult Basic Education) for English placement and an institutionally-developed test for math placement.






All new students who have not attended another college.
Students that have not attended another institution of higher education for two years and did not complete Math and English courses.
Transfer students with English and Math course(s) with grades of “D” or lower or who have not completed these courses
must take the test.
Former students returning after an absence of 5 years or more are required to take a placement test before enrolling unless
they have a previous Associate Degree or higher or have completed college level math and English courses.

The placement test is an advising tool used by Student Services to test all new students prior to registration. Advisors use the placement test scores to develop an individualized program of study and provide recommendations to each student about the appropriate
developmental skills classes and/or college-level courses in math and communication arts in which they should enroll.
Developmental skills course credits do not count toward the associate’s degree requirements or meet some financial aid requirements. They are designed to assist students achieve college readiness and prepare students to successfully complete college-level
courses required for an associate’s degree. Advisors work with each student to ensure that the courses planned for each semester will
help them make progress toward their degree program and meet financial aid requirements. CDKC developmental skills courses: CA
071-076 English Skills Seminar, CA 095 Language Skills Seminar, and MA 071-079 Math Skills Seminar.

REGISTRATION & ADVISING
Registration
Registration deadlines are listed on the Academic Calendar. Students must register within the dates specified. Registration steps are
as follows:
 Pick up registration card in the Admissions & Registrar’s Office, room 117
 Take Placement Test in the Learning Center
 Meet with advisor to create plan of study and schedule classes
 Proceed to Financial Aid Office, room 120 to discuss aid options
 Proceed to the Business Office, room 201 to review tuition/fees
 Submit completed registration card to the Admissions & Registrar’s Office
 Pick up textbooks and supplies in the Bookstore, room 114
**Note: to change classes after registration has been completed or classes have started, see Academic Policies, Add/Drop/
Withdrawal.
20

Advising
The Admissions/Registrars Office initially makes the faculty advising assignment. Advisors are assigned on the basis of the students
area of interest to assist them in developing a course of study. Undecided students will work with the counseling office in determining
their interest and educational goals.
Your advisor assists you in understanding college regulations and urges you to use campus resources to enhance your education.
When dropping or adding a class, the faculty advisor and instructor’s signatures are required on the add/drop card. In short, an advisor is an extremely helpful person to know and keep in touch with. If you change your major, contact Student Services for advisor
reassignment.
Remember that although advisors are here to help, it is important for students to realize that the ultimate responsibility for meeting all
graduation requirement is their own. Students can increase their academic planning effectiveness by fully utilizing the advising system, and by acquainting themselves with the academic requirements of their major fields, college policies for registration and graduation, and scholastic requirements.

Evidence of Immunization
All students seeking admission to Chief Dull Knife College must provide evidence of a) immunization for measles, mumps and rubella; or b) proof of a positive serologic test for measles and rubella; or c) proof that the student has a medical exemption to the immunization requirement; or d) a signed statement of a religious philosophical exemption to the immunization requirement.
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FINANCIAL INFORMATION
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FINANCIAL INFORMATION
TUITION AND FEES PAYMENT
Student Financial Obligations/Responsibilities:
Students with outstanding financial obligations to CDKC will not receive official copies of transcripts, nor will they be allowed to
participate in commencement activities. Financial obligations include educational costs such as, but not limited to, tuition, books,
supplies, fees, meal tickets, and library charges.
Deferred Payment
Students who are unable to pay their total educational costs on the day of registration may make arrangements with the Business
Office for partial or deferred payment. Deferred payment does not apply to books and/or supplies. Students who are eligible for Title
IV Aid, however, are allowed to charge books and/or supplies through the bookstore until the first Pell Grant distribution.
Payroll Deduction
Students who are employed by the college may contact the Business Office to arrange for a payroll deduction to pay for tuition and
fees prior to registration.
The fees are listed below:
CR.

Tuition

1
2
3
4
5
6
7
8
9
10
11
12
13
14-18
19
20

70.00
140.00
210.00
280.00
350.00
420.00
490.00
560.00
630.00
700.00
770.00
840.00
910.00
980.00
1050.00
1120.00

Act.
Fee

Bldg.
Fee

25.00
25.00
25.00
25.00
25.00
25.00
25.00
25.00
25.00
25.00

10.00
15.00
20.00
25.00
30.00
35.00
40.00
45.00
50.00
55.00
60.00
65.00
70.00
75.00
80.00
85.00

Comptr.
Fee
10.00
10.00
10.00
10.00
10.00
25.00
25.00
25.00
25.00
25.00
25.00
50.00
50.00
50.00
50.00
50.00

Total
Cost
90.00
165.00
240.00
315.00
390.00
480.00
580.00
655.00
730.00
805.00
880.00
980.00
1055.00
1130.00
1205.00
1280.00

Each additional credit over 20 add $75.00

Activity Fee
Any student taking 7 or more credits will pay a $25.00 Activity Fee per semester.

Credit/s

Tuition

1+

35.00

Dual Enrollment Tuition & Fees
Activity Fee
Building Fee
Computer Fee

Total Cost
35.00
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Auditing Fee: Auditing fees are the same as those which apply to courses taken for credit.
Miscellaneous Fees: Certain courses require the use of special facilities, non-reusable materials, special equipment or materials,
which require a general fee. These courses will have an additional fee that will be specified on each semester’s course schedule.

Tuition Waivers: Tuition waivers for up to two classes per semester are available for CDKC Board members and employees
who are employed 1/2 time or greater on the date of registration. Spouses and children of these individuals are similarly eligible for
tuition waivers.
Any student, 60 years of age or older will have tuition/fees waived.

REFUND OF TUITION
Students who are granted permission to withdraw from the College after completing registration will be given a tuition refund according to the following schedule:

•
•
•
•
•

Before the first session of any class. . . . . . 100 percent
During the first week of the semester. . . . . . .80 percent
During the second week of the semester. . . .60 percent
During the third week of the semester. . . . . .40 percent
After the third week of the semester. . . . . . .No Refund

A refund of tuition is made only when a student makes an official withdrawal from the College at the business office. No refunds
are given when students reduce their class or credit loads after the first week of the semester.
Students whose tuition and fees are being paid under contractual agreement are required to make full payment on their contract, less
the percentage of refund indicated above.
No fees will be refunded.
Federal Pell Grant is designed to provide undergraduate, first degree, eligible students with a “foundation” for financial aid. To be
eligible to receive a Federal Pell Grant, a student must:
• Be a U.S. Citizen (or be in the U.S. for other than temporary purposes).
• Demonstrate financial need to further his/her education by completing a FAFSA.
• Be making satisfactory academic progress in a declared course of study or certificate.

FINANCIAL AID
Financial aid is available to eligible students who, without such help, would be unable to attend college. The CDKC Financial Aid
Office administers federal, state, and institutional financial assistance including grants, scholarships, and student employment. Students applying for financial aid are considered for all programs for which they are eligible. The Financial Aid Office adheres to federal compliance when determining a student's need by utilizing: a cost of attendance budget, the student's Expected Family Contribution, and other estimated financial assistance.
Any offer of financial assistance made by Chief Dull Knife College is contingent upon receipt of funds from all funding programs.
The Financial Aid Office reserves the right to revise offers of financial aid at any time during the academic year based on availability
of funds and/or changes in regulations and/or procedures mandated by college, state, or federal authorities.
Financial aid staff are available to guide applicants through the application process; each semester a FAFSA (Free Application for
Federal Student Aid) workshop is scheduled. Students may submit FAFSA forms anytime between October 1 and June 30. The FAFSA or Renewal Application must be completed every year.
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Eligibility
To be eligible to receive financial aid, applicants must:







Demonstrate financial need
Be a citizen or an eligible non-citizen
Be enrolled or accepted for enrollment as a regular student in an eligible degree or certificate program
Maintain satisfactory academic progress
Not be in default on any student loans
Not owe repayment or overpayment on any grants

Applying for Aid
Students
1)
2)
3)
4)
5)
6)

Complete the U.S. Department of Education’s (DOE) FAFSA online at https://fafsa.ed.gov/. CDKC’s school code is 014878
Receive from DOE Student Aid Report detailing eligibility and EFC
Compete additional CDKC financial aid forms
Submit verification documents if requested
Sign and return award letter to the Financial Aid Office
Complete work-study employment forms if applicable

Financial Aid Office & DOE
1)
2)
3)
4)

DOE processes and calculates student EFC
CDKC Financial Aid Office receives Institutional Student Information Record that indicates student eligibility and EFC
The Financial Aid Director determines the student’s eligibility for aid and creates a financial aid award package
The Financial Aid Office sends student award letter

Denial of Aid and Award Adjustments
Some students are denied financial aid due to being found ineligible based on need. The denial of aid is made after evaluation of the
family's financial information, which determines that the student and/or family have sufficient resources to meet the student's educational expenses. Such an evaluation is made in accordance with institutional and federal rules and regulations.
If a student is denied aid but has questions regarding this decision, the student should write or call the Financial Aid Office for clarification. However, the student should realize that the denial was based on financial and other data that was submitted by the student and
the parents. If there is a significant change in a family's financial circumstances the student should notify the Financial Aid Office in
writing, explaining fully the changes that have occurred and request a revision of the financial award. In situations where CDKC is
unable to provide financial assistance, a student and their parents should investigate sources of aid not administered by CDKC.
A student should understand that a decision to deny financial aid relates only to the academic year for which the student applied.
Since criteria for eligibility change from year to year, a student should seek financial aid in subsequent academic years by submitting
a new application.

Disbursement/Payment of Funds
Financial aid is first credited to the students’ accounts to pay institutional charges of tuition, fees, and books, if charged. After college
charges are paid, any remaining balance is to be used for other college related expenses. Payments of financial aid are made during
the designated disbursement dates.
Expected Family Contribution. Financial need is determined by the U.S. Department of Education using a standard formula to evaluate the financial information reported on the FAFSA and to determine the family EFC. The fundamental elements in this standard
formula are: the student’s income (and assets if the student is independent), the parents’ income and assets (if the student is dependent), the family’s household size, and the number of family members (excluding parents) attending postsecondary institutions.
An applicant for financial assistance may be selected for a process called Verification by the U.S. Department of Education or CDKC.
Verification requires the student and parents (if required) to verify the accuracy of their application by providing the Financial Aid
Office with the documents necessary to complete the verification process. Failure to provide requested documentation, corrections
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and/or new information will result in financial aid awards being canceled and/or the student being required to repay financial assistance already received. Misreporting of information is a violation of the law and may be considered a federal offense. No financial
assistance will be awarded until the verification process is completed.

TYPES OF AID
CDKC administers federal, scholarship, and student employment financial aid.

Federal Student Aid/Title IV
The U.S. Department of Education grants Title IV student financial aid to eligible students. CDKC accepts Federal Pell Grants and
Federal Supplemental Educational Opportunity Grant (SEOG). Federal student aid covers such expenses as tuition and fees, room and
board, books and supplies, and transportation. Aid also can help pay for other related expenses, such as a computer and dependent
care.
Federal Pell Grant: This program is designed to assist students in the continuation of their education and training and to provide
eligible students with a base of financial aid to help defray the costs of post-secondary education. A Pell Grant does not have to be
repaid. Pell Grants are awarded only to undergraduate students who have not earned a bachelor’s or professional degree. A student
can receive Pell Grants year round. The amount awarded depends on cost of attendance, and student status. Funds are credited to the
student’s account in the Business Office.
Eligibility is based on students’ and if dependent parents’ income and assets. The award is to be used solely for educational expenses,
which include tuition, fees, rooms, books, and supplies. Additional funding is available for childcare and for disabled students. Maximum Pell Grant Eligibility at a two-year institution is 90 attempted credits.
For more information, visit https://studentaid.ed.gov/sa/types/grants-scholarships/pell.
Federal Supplemental Educational Opportunity Grants: This program is based on demonstrated financial need as determined by
the federal government. These are limited funds and awarded to students who apply early and demonstrated high financial need. A
percentage is set aside for second semester applicants. For more information, visit https://studentaid.ed.gov/sa/types/grantsscholarships/fseog.

Return of Title IV Funds
Students withdrawing before reaching 60% of the term will receive the percentage earned based on their attendance. If it is found the
student was overpaid, the student has the responsibility to pay back any unearned money paid to them.
The date used to calculate the refund is determined as follows:



In the case of a student who officially withdraws, the date of withdrawal.



In the case of a student who unofficially withdraws, the drop out date, which is the last recorded date of class attendance
as documented by the instructor and CDKC Student Services Coordinator.



The CDKC Student Services Coordinator determines and documents the last recorded date of attendance in consultation
with the student's instructors.



In the case of a student who is expelled, the date of expulsion.

If the student is over paid Federal monies; repayment is expected of the student.

Scholarships
Scholarship awards depend on availability of funds and apply directly to student tuition/fees. CDKC awards scholarships on the basis
of:




Academic aptitude, achievement, and promise
Financial need
Citizenship and character

Honor Student Scholarship: Honor Scholarships are awarded at Commencement to returning freshman that have successfully completed a minimum of 30 credits during their freshman year while maintaining full-time status and a 3.5 GPA or better during both
semesters. This scholarship covers all tuition and fees (up to 18 credits per semester) for the next academic year.
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It is expected that student recipients of the Honor Scholarship will enroll with a full-time course load and maintain that full-time status during the semesters they receive the award. Dropping below full-time status following an award semester will terminate eligibility for the coming semester. The scholarship will be terminated if the student receives an incomplete in any course resulting in loss of
full-time status. Students must maintain a 3.5 GPA for the fall and spring semesters consecutively.
A student scheduled to graduate at the end of a semester for which the award is made, may be granted a waiver of the 12+ credit
standard if the number of credits required for graduation is less than twelve. This decision is made by the Dean of Student Affairs on
a case by case basis.
Dr. John Woodenlegs Scholarship: An award of $500.00 presented to a graduating student. This scholarship recognizes academic
excellence, citizenship and leadership.
Edwin Dahle Memorial Scholarship: The Edwin Dahle Memorial Scholarship is an award of $500.00 presented at Commencement
and covers all tuition and fees for the next academic year. It is presented to a freshman who has demonstrated academic excellence,
commitment to completing a degree program, and intending to continue at CDKC during the ensuing academic year. The student
receiving the scholarship must have completed a minimum of 30 credits and have a minimum GPA of 2.5 or better and is not eligible
for an Honor Scholarship.
American Indian College Fund: American Indian College Fund scholarships usually become available within the first month of
each semester. Students must reapply for the scholarships each semester. Amounts and criteria vary each semester. Special Scholarships will be awarded based on meeting criteria standards stipulated by special scholarship donors. Students can access applications
at http://www.collegefund.org.
Steve Chestnut Scholarship: The Steve Chestnut Scholarship funds all tuition, books, fees or other costs of attending CDKC and is
awarded at Commencement. It is designed to help the future leaders of the Cheyenne Nation.s

STUDENT EMPLOYMENT
Federal Work-Study: The Federal Work Study (FWS) provides jobs for undergraduate students with financial need, allowing them
to earn money to help meet their educational expenses. The program encourages community service work and work related to their
program of study. A student must be enrolled as a full-time student to be eligible for FWS. Position vacancies are posted on the student services bulletin board.

SATISFACTORY ACADEMIC PROGRESS (SAP)
Federal and state regulations require institutions to develop academic progress standards and review student records each semester to
ensure compliance with the standards. Course work used to evaluate SAP for degree programs includes all attempted hours, including learning support and repeat courses, as well as most transfer hours regardless of whether or not financial aid was received for
those terms of enrollment. Course work used to evaluate SAP for certificate programs includes all attempted hours required for that
specific program only. Students who do not meet the SAP standards are not eligible for financial aid with the exception of those students in a warning or probation status as described below.
As part of their minimum credit load, students may include certain remedial courses that do not apply toward graduation requirements; a student may enroll for no more than 6 credits in any given semester, may repeat a course only once, and may not exceed a
maximum of 30 remedial credits.
CDKC measures SAP by evaluating both the quality (grade-point-average) and the quantity (credit hours completed) of the student’s academic work.

SAP Criteria
1.

Qualitative: Maintain a minimum cumulative grade point average of 2.0 on a 4.0 scale for total hours attempted.

2.

Quantitative:
a) Completion ratio: By 16 attempted hours for the associate degree students must successfully complete a minimum of
67% of the cumulative credit hours attempted (cumulative earned hours ÷ cumulative attempted hours) during a given
semester. Successful completion requires a minimum grade of D or P (Passing). Grades of W, I, AU, and F will be
counted toward the number of credits attempted but not counted as passed or earned.
b) Maximum Time Frame: Students are allowed to attempt up to 150% of the hours required for their degree level. The
maximum timeframe is measured by the average number of credit hours required to complete a degree multiplied by
150 percent. This is the maximum number of credit hours a student can attempt to maintain satisfactory academic progress. Change of major does not reset the maximum timeframe.
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STATUS
Financial Aid status will be assigned by the CDKC Financial Aid Director.








Good Standing: The student is enrolled in an eligible program, is in compliance with SAP, and is eligible to receive financial
aid.
Warning: Students who fail to meet minimum SAP requirements at the end of a payment period will be placed on a warning
status. A student on warning may continue to receive assistance under the Title IV programs for one payment period despite a
determination that the student is not making satisfactory academic progress.
If the student is not meeting SAP at the end of the warning period, they will be placed on suspension and will not be eligible for
Title IV funds. However, the student may appeal the loss of their Title IV eligibility based on unusual circumstances.
If a student is making SAP at the end of the warning period, the student shall be returned to good standing with no loss of Title
IV eligibility.
Suspension: This is the status assigned to students who were previously on warning and have failed to meet the satisfactory academic progress requirements by the end of the warning period. Students are not eligible to receive Title IV funding, but may be
allowed to appeal the suspension. A student placed suspension will be notified via U.S. mail to the current mailing or permanent
address on record. Suspension occurs when a student:
- Withdraws from CDKC
- Earns zero credits during a semester
- Exceeds the maximum timeframe for their program; or at any point when it becomes mathematically impossible for
the student to complete the program within the appropriate timeframe.
- Has a cumulative GPA below 2.0
- Earns less than 67% of overall attempted credits
- Fails to meet minimum SAP standards after warning period
Probation: A student actively on probation due to a successful appeal will be reviewed for continued probation at the end of
each payment period (semester) until they are making SAP. If, at the end of the payment period, the student is meeting minimum
standards, they can be taken off probation status. If, at the of the payment period, the student continues to not meet minimum
SAP standards but has met the terms and conditions of the appeal and is following the Academic Plan of Study, they may continue on probation. Failure to meet the terms of the appeal or follow the Academic Plan of Study will result in suspension.

APPEAL
A student who loses their Title IV eligibility due to their inability to make SAP has the right to appeal the suspension based on extenuating circumstances. Examples for the basis on which a student may file an appeal include (but are not limited to): injury to the student, illness of the student, death of an immediate family member (spouse, child, sibling, parent, or in a case of undue hardship.
Appeals will be reviewed bimonthly. Students will be notified via U.S. mail to the current mailing or permanent address on record.

APPEAL PROCESS







Obtain a SAP Appeal Form from the Financial Aid Office and provide:
1. A typed, signed letter no longer than one page, addressing why the student failed to make SAP and what has changed
that will now allow them to progress.
2. Plan of Study signed by advisor.
3. Attach supporting documentation for the appeal and/or show how the problem has been resolved or alleviated.
Return the Appeal Form and all documentation to the Financial Aid Office.
Once the appeal is received, the Financial Aid Committee will evaluate and decide on the appeal.

The student will be notified via U.S. mail to the current mailing or permanent address on record of the decision of the Financial
Aid Appeals Committee. All decisions are final.
APPEAL DECISION



Approved. Students with an approved appeal are placed on probation and are eligible to receive funding on a probationary basis. Approved appeals require that certain terms and conditions be met in order to maintain financial aid eligibility.
For example, a student may be required to earn 100 percent of the credits they attempt each semester with a grade of “C”
or higher in each course.
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Tabled. Appeals may be tabled for additional documentation, further explanation, current or mid-term grades, receipt of
transcripts from transfer colleges, or any other appropriate materials.



Denied. Students will be informed of the reasons for the denial of their appeal and given an explanation of how they can
restore Financial Aid eligibility.

The student will receive a letter from the Financial Aid Director indicating the results of their appeal within one week of the meeting
in which their appeal was heard.

FINANCIAL AID COMMITTEE
The Committee has authority over all appeals and consists of:
 Financial Aid Director (non-voting member)
 1 Administration representative
 1-2 faculty representatives
 1-2 Student Services representatives
The meetings will be held at a designated time and place as established by the Financial Aid Office. Additional meetings can be called
by the Financial Aid Office as necessary.

Contact us!
Room/Building

Hours of Operation

Phone Numbers

Financial Aid Office

Monday-Friday 8:00am – 4:30pm.

477-6215 ext. 106

Room 120
Business Office

Monday-Friday 8:00am – 4:30pm.

477-6215 ext. 131 or 133

Room 201
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STUDENT AFFAIRS
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STUDENT ACTIVITIES

CDKC IS DEDICATED TO STUDENT SUCCESS, ENGAGEMENT, AND GROWTH.

ACTIVITIES AND CLUBS
CDKC sponsors a variety of student clubs and activities throughout the year. All student clubs and organizations must be approved
by the CDKC Student Senate. Students participating in college-authorized extra-curricular activities (Student Senate, clubs, athletics,
competitions) must meet the following eligibility criteria:


Carry a minimum of nine (9) credit hours with a 2.00 GPA



Students with less than nine (9) credit hours may participate in CDKC clubs, but are not eligible to hold an officer position
or travel as a member of the club.



Students who are graduates of CDKC or another college may participate in CDKC clubs, but are not eligible to hold an officer position or travel as a member of the club. ///A student with less than 9 credits, who is a graduate of CDKC or who
holds a degree from another institution is not eligible to participate in any CDKC club(s)/organization(s) or athletics.

To establish student eligibility, the student must secure a grade sheet form from the Activities Director, have it completed and signed
by instructors, and returned to the Activities Director. Club/activities sponsors must provide the Activities Director with the names
of student(s) participating and dates of absence in writing one week in advance of the scheduled event.

CLUBS AND ORGANIZATIONS
Student Senate: The student governing body at Chief Dull Knife College is the Student Senate. It consists of an executive committee made up of the president, vice-president, and secretary/treasurer who are elected by the student body as a whole, a sophomore representative, and a freshman representative. Members of the Student Senate serve on various committees at the College
and through this representation maintain a duly elected voice in decision making.
Dull Knife AISES Chapter: The American Indian Science and Engineering Society (AISES) is a national private, nonprofit organization, which seeks to significantly increase the number of American Indian/Alaskan Native scientists and engineers, and develop knowledgeable leaders within native communities. AISES nurtures building of community by bridging science and technology with traditional native values. Students interested in pursuing careers in mathematics, science and engineering can participate
in AISES.
HE' NE NO WATANEO (Dream Seekers): Chief Dull Knife College Indian Club. Developed to instill an interest in and positive
attitude towards Indian Culture. Promoting self-esteem and a sense of accomplishment through knowledge of Native American
culture and heritage. Also develop pride, character and responsibility by requiring active participation in HE'NE NO WATANEO activities. Provide an atmosphere that will educate students of all ethnicities about the Native American culture. Encourage Chief Dull Knife College students and staff to participate in traditional Native American activities beyond the academic
setting. Membership is open to all students of Chief Dull Knife College.
Dull Knife AIBL Chapter: The American Indian Business Leaders is a student organization designed to promote and support the
American Indian businesses student and/or entrepreneur. Future trends dictate a rise in the need for educated American Indian
people to assist with tribal economic development planning and strategic implementation. AIBL's primary focus is to utilize its
student foundation to assist tribal economic development through an emphasis in maintaining culturally appropriate American
Indian business development. Although AIBL's College Programs are geared toward tribal college and university level students,
it should be noted that the Graduate/Tribal Program is specifically geared for students participating in a Master's of Business
Administration (MBA) program. AIBL college chapters are designed to provide peer support, leadership/mentoring opportunities, career guidance, business networking connections, and internship placement opportunities.

Academic, Cultural, & Athletic Activities
Students have the opportunity to participate in a wide variety of college, local, regional, and national conferences, competitions, activities, and events.
CDKC activities are designed to reflect and promote Northern Cheyenne traditions and values and include language, hand games,
tipi-raising, song, and dance competitions.
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CDKC regularly participates in annual student conferences including American Indian Higher Education Consortium (AIHEC) and
American Indian Science and Engineering Society.
Students may participate in hands-on research opportunities during the academic year and in the summer. Research projects include
rocket projects at NASA facilities, West Nile research, Cheyenne Language research, robotics, and water quality research.
Athletic competitions include basketball and AIHEC.

STUDENT SUCCESS
Learning & Activities Center
The Center provides study and computing space as well as an activity area where students can exercise, socialize, and relax and includes a snack shop, pool table, foosball table, TV, exercise equipment, and comfortable seating. The Center is also available for
school and community events and activities.

Tutoring
Provides free one-to-one or group tutoring in academic courses upon request by the student or referral by the instructor.

Math Lab & Writing Center
The Math Lab: The primary focus of the math lab at Chief Dull Knife College is to assist students in the completion of the developmental math series. Students test into the math lab at a variety of levels ranging from 071—079. Once placed in their appropriate
levels students work at their own pace with assistance and guidance from numerous instructors and tutors. Students are encouraged to
complete the series as quickly as possible therefore allowing them to enter upper level math courses. Students who complete more
than one credit per semester as an incentive to complete more than one credit per semester are rewarded by tuition free credits an incentive to complete the series in a timely manner. In addition to the developmental math students, students from upper level math and
science classes access the math lab to work on homework and to visit with instructors about assignments and projects.
The Writing Center fosters students to become independent, confident writers and is committed to providing one-on-one writing assistance to students in all areas of the curriculum. Staff provide assistance at every stage of the writing process from brainstorming to
outlining to the final draft and give meaningful feedback on content, organization, style, and mechanics.

Students with Disabilities
Pursuant to Section 504 of the Rehabilitation Act of 1973, and the Americans with Disabilities Act of 1990, CDKC does not discriminate on the basis of disability in admission or access to, or treatment of employment in its programs or activities.
At Chief Dull Knife College, classroom assignments will be changed and other similar accommodations made in order for students
with disabilities to take classes originally scheduled in inaccessible locations.

Referrals
Referrals are submitted weekly by instructors identifying students who have excessive absences or unsatisfactory performance in
class. The Student Services Coordinator office will then make every effort to contact the student to discuss problems, concerns and
options.

Transition Counseling
A student who plans to transfer to any other institution will be expected to meet the program requirements in effect at the institution
to which the student transfers. Regardless of the number of credits earned, the credits accepted for transfer toward a degree are determined solely by the institution to which the student transfers.
A student who plans to transfer should follow these steps:
1) Determine as soon as possible the school to which you wish to transfer.
2) Obtain a current catalog of that institution and study entrance requirements and suggestions for courses for freshman
and sophomore students in your major field of interest. Also, refer to current transfer agreement if available.
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3) Confer with your advisor about fulfilling requirements.
4) Confer either by letter or personal interview, with an admissions officer or department chair for further information
about curriculum and transfer regulations.
5) Check, a semester before transfer, to be certain all requirements will be met to the satisfaction of the other institution.
6) Some schools have specific grade and/or test requirements. Research such requirements carefully.
7) Keep all paperwork and correspondence you send or receive from the other institution.
For all of the above steps, work with the CDKC Transition Counselor for maximum benefits.
In addition to the academic advising and guidance services, which are provided to the student at the time of registration and throughout the semester, the college also offers personal and career counseling, and assistance with job seeking.
Student Affairs, Rooms 116, 117, 118, 119. Open Monday-Friday 8:00am – 4:30pm.









Dean of Student Affairs 477-6215 ext. 118
Admissions & Registration 477-6215 ext. 107 and 105
Transition Counselor 477-6215 ext. 153
TRIO & Activities 477-6215 ext. 161 and 150
Financial Aid 477-6215 ext. 106
Learning & Activities Center 477-6215 ext. 189 or 477-3107
Writing Center 477-6215 ext. 188
Math Lab 477-6215 ext. 113

LIBRARY
The Dr. John Woodenlegs Memorial Library (Woodenlegs Library) provides students, faculty and the community materials for research, study, and leisure. The library has developed a collection of materials relating to Native American literature and, in particular,
the culture and history of the Northern Cheyenne Tribe.

Contact:
John Woodenlegs Library. Open Monday-Thursday 8:00am – 4:30pm and Friday 8:00am – 4:00pm, 477-6215 ext. 136 or 138

INFORMATION TECHNOLOGY & DISTANCE LEARNING
IT provides assistance with a variety of topics, including questions concerning hardware, software, and networks connections. IT provides the college with essential services such as email and messaging, course management systems, and printing.
Distance learning is conducted via Interactive Television Systems (ITV) and the learning platform Moodle. ITV provides synchronous video and audio access to connected partners. Moodle is used extensively in our business and science programs of study and is
used in other areas of distance delivery where instructors have need of remote components to their courses.

BOOKSTORE
The College Bookstore maintains a complete inventory of college textbooks and school supplies including notebooks, binders, folders, pens, pencils and a variety of reference books. A number of used books at a reduced price are also available. In addition, the
Bookstore carries a variety of clothing printed with the CDKC logo. Cheyenne speaking tapes and a variety of beaded items are also
available. Room 114. Open Monday-Friday 8:00am – 4:30pm, 477-6215 ext. 115

FOOD SERVICES
The College has a cafeteria and food service facility where students may purchase two meals a day.

TRIBAL COLLEGE EXTENSION SERVICE
This program offers community resources to the Northern Cheyenne reservation residents and is in partnership with Montana State
University of Bozeman. Community development and economic development resources are available through the CDKC Extension
Services. It offers assistance to individuals interested in entrepreneurship and is providing workshops/education to the community.
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Staff works closely with the Northern Cheyenne Tribal Economic Development Office and is active in the community assisting organizations and programs in community development. The office is developing guidelines on business development and is compiling data
for the community data bank.

ABE/HISET
The Adult Education Program (ABE) provides open entry/open exit tutoring, computer access and testing services to students who
have not completed a high school education. The college provides a student-centered approach in order to meet the diverse needs of all
participants. College staff administer the HiSET (formerly GED) examination, which measures a student’s academic skills as compared to a high school graduate. HiSET tests are administered in the areas of Language Arts-Reading, Language Arts-Writing, Mathematics, Science, and Social Studies.
Life Skills - Life coping skills such as filling out credit and job application forms, studying for driver license examination, family literacy and consumer education.

STUDENT POLICIES
Enrollment of a student at Chief Dull Knife College is a voluntary entrance into the academic community. As such, the student accepts
responsibilities of performance and conduct reasonably imposed by the College. Students are expected to comply with federal, state,
city and tribal laws governing civil and criminal behavior both on and off campus.
Persons who are not students or employees of the College are required to abide by all CDKC policies and regulations while on college
property or using college equipment.

RIGHT OF APPEAL & GRIEVANCES APPEALS
The student should be aware that, in case of disagreement with the decision of a staff member, an appeal for review of the decision
may be made to the next higher official or body. If the student is in doubt concerning the person to whom the appeal should be made,
they should consult the Registrar.
Student grievances are to be handled by approved procedures within the College. Grievances may be of at least four types:
1) academic, 2) student conduct, 3) discrimination or sexual harassment or 4) other non-academic grievances.







Academic Grievances: Academic grievances involve coursework, grades, etc. All such grievances are to be handled in accordance with approved procedures as outlined below.
Student Conduct: Grievances are those which do not involve academics or alleged discrimination or sexual harassment. Copies
of college conduct guidelines and procedures for handling conduct grievances are listed in the student handbook and are available
from the Office of the Registrar.
Discrimination or Sexual Harassment: Any student who believes they may have experienced unlawful discrimination on account of race, sex, color, national origin, religion, age, marital status or physical or mental handicap should visit the Equal Opportunity Officer, to discuss their concerns and to initiate any formal grievance procedure. In addition, Chief Dull Knife College prohibits all forms of sexual harassment of students by staff, faculty or administrators. Students seeking advice on, or wishing to file
a grievance related to, alleged sexual harassment should contact Equal Opportunity Officer. A copy of the College approved policy and procedures regarding sexual harassment is available from that Office.
Other Non-Academic Grievances: Student Financial Aid Appeals: Appeals of actions of the Financial Aid Office, which relate
to financial aid awards, may be addressed to the Student Financial Aid committee. The student should first contact the Director of
Student Financial Aid and if the grievance cannot be resolved at that level, the director will refer the student to the chairman of
the Student Financial Aid Committee. Appeals must be made in writing.
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STUDENT CONDUCT CODE
Expected Conduct
Students are expected to:











Attend every class and arrive on time and leave the classroom only at the end of class
Engage in class discussions and activities when appropriate
Exhibit classroom behavior that is not disruptive of the learning environment
Secure and turn off all electronic communications and entertainment devices during class time unless otherwise directed by
the course instructor
Be respectful and polite to all instructors and other students
Observe course prerequisites, co-requisites and other requirements
Keep up with coursework and course requirements
Seek academic or other assistance from CDKC services and resources
Adhere to the Student Conduct Code in and out of the classroom

Prohibited Conduct
A student may be found responsible for a violation of the Rules of Conduct if they attempt, facilitate, or engage in the prohibited conduct. Misconduct for which students may be subject to sanctions falls into the following categories:

1. Violation of the College’s published policies, regulations, or code of conduct set out herein, including, but not limited to,
those governing alcoholic beverages and controlled substances, academic dishonesty, campus solicitation, harassment, sexual
misconduct, student organizations, or use of College facilities.

2. Disruption of teaching, research, administrative, or student conduct procedures or other College activities, including its public functions, or other authorized activities on or off College premises.

3. Involvement in behavior that could or does result in physical injury, destruction of College property or that of a third party,
or obstruction of the normal functioning of the College property.

4. Attempted or actual theft, unauthorized possession of another's property, dishonesty, or knowingly furnishing false information to the College.

5. Physical, mental, or verbal abuse of any person or any conduct that threatens or endangers the health or safety of any such
person on College-owned or related property off-campus, or at any College-sponsored and/or supervised functions.

6. Unauthorized entry, occupancy, or use of College facilities.
7. Disorderly conduct, or reckless, intimidating, lewd, indecent, or obscene conduct or expression on College-owned or related
property off-campus, or at College-sponsored or supervised functions or against a representative of the College.

8. Unauthorized use, possession, or distribution of any controlled substance or illegal drug.
9. Unauthorized use or possession of explosives, firearms, firecrackers, fireworks, paintball guns, other weapons, or dangerous
chemicals.

10. Smoking in classrooms, laboratories, or in other prohibited areas.
11. Failure to comply with directions of College officials acting in the performance of their duties.
12. Use, possession, or distribution of alcoholic beverages; public intoxication.
Violation of any criminal law while enrolled in the College: federal, state, tribal, or municipal. Engaging in prohibited conduct can
lead to serious disciplinary action including suspension or expulsion from the College.

Conduct of Student Activities Participants: All students shall abide by the Student Conduct Code. Any conduct that results in dishonor to the student, the team, or the college will not be tolerated. Acts of unacceptable conduct, such as, but not limited to
alcohol use, drugs, theft vandalism, disrespect, immorality, or violations of law, tarnish the reputation of everyone associated with the
Chief Dull Knife Student Services Activities Program will not be tolerated.
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Travel: Students participating in Chief Dull Knife activities during all off-campus trips are expected to abide by the above-mentioned
code of conduct during trips. In the event that students are traveling in private vehicles, students must sign an insurance waiver and
student travel permits available in the Student Activities Office. Chief Dull Knife College is not responsible for car accidents; car
breakdowns or car damage if a student chooses to travel in their own car to college related activities.
Students who violate college conduct regulations shall be called to appear before the Student Affairs Committee, which shall determine the disciplinary action to be taken.

STUDENT CONDUCT GRIEVANCE
Any member of the college community (instructor/staff/student) may initiate a grievance (complaint) against a student or student organization for an alleged nonacademic violation of the Student Conduct Code by submitting a report to the Dean of Student Affairs.
The following procedural steps are to be followed:
1. A person reporting a student conduct violation should, by the quickest means available, call the matter to the attention of the
appropriate College official or employee. The Dean of Student Affairs is the appropriate person or office to contact.
2. A written report of the alleged conduct violation is to be provided to the Dean of Student Affairs. The report will include at a
minimum:
a.
b.
c.
d.

Name of individual reporting
Location, date, and time of incident
Name of student or student organization involved
A detailed description of the incident

3. Student conduct grievances may be handled in any of several ways. The Student Affairs Dean may:
a. Counsel the student.
b. Refer the student to another helping service.
c. Place the student on conduct probation. Conduct probation is a period of observation and review during which a student
or a student organization must demonstrate a willingness and ability to comply with all College regulations. The probation period might be set for a semester, an academic year, or even through a student's graduation.
d. Assess any restitution if appropriate and applicable.
e. Forward the matter to the Dean of Academic Affairs for handling through the academic integrity grievance process if
appropriate and applicable.
f. Refer the matter to the Student Affairs Committee for further deliberation and action.

STUDENT AFFAIRS COMMITTEE
Members are appointed annually by the College President and include:
2 faculty representatives
1 staff representative
The Committee considers and acts upon all conduct and disciplinary violations involving students. The committee meets only when
presented with a conduct violation.

Process
1. The Dean of Student Affairs (or designee) will present the case and serve as Chair of the committee. The person presenting the
case shall have no voting privileges.
2

The Chair shall obtain replacements for any committee member if it is determined that those persons may have a bias or be personally involved in the case.

3. A quorum is considered to be three members.
4. The Dean of Student Affairs shall give the accused student written notification, via U.S. mail to the current mailing or permanent
address on record, of the charges and the date set for the hearing.
 The date of the hearing shall not be sooner that 7 days following receipt of notice by the student unless the student
waives their right to this delay.
 The hearing will be held at the earliest possible time following the 7-day notice and, unless extenuating circumstances
exist, will be concluded within 7 days of the notice of hearing.
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5. The student against whom the grievance has been filed shall be afforded the following:
 The right to view all exhibits and evidence in advance of the hearing.
 The right to present witnesses and/or character references and introduce evidence or exhibits at the hearing. This rule shall
be interpreted to mean witnesses or references within a reasonable number as determined by the chair.
 The right to present affidavits or depositions from witnesses who are unable to attend the hearing.
 The right to confront and question witnesses during the hearing and/or question any statements which are made. Once
questioning of witnesses is completed, the witnesses will be excused from the hearing.
 The right to confidentiality. Members of the committee are not, except on a need to know basis, free to discuss the case
outside the confines of the hearing except that the chair must release information required to conclude the hearing and to
give notice of the decision of the committee.
6.

The committee may take the following actions or combinations thereof:
A. Sustain the action of previous review persons or committees.
B. Increase or decrease the severity of sanctions and/or remedial action previously imposed by appropriate authorities.
C. Require restitution and/or repair in cases such as vandalism or theft.
D. Refer the student to appropriate professional services. The Registrar will coordinate such referrals.
E. Place the student on Conduct Probation. Conduct probation is a period of observation and review during which a student
or a student organization must demonstrate a willingness and ability to comply with all College regulations. The probation period might be set for a semester, an academic year, or even through a student's graduation
F. Suspend the student from the College for any period of time.


Indefinite suspension from the college means that the student is suspended for indefinite period of time and must
apply in writing to the SAC for reinstatement through the Registrar’s Office. The effective date of the suspension
must be stipulated by the committee and a minimum period of time may also be specified. All requests for reinstatement will come before the SAC unless otherwise stated. When the committee hears the request for reinstatement, at
least three of its original members who heard the case previously, if practicable, be in attendance to vote on reinstatement. A majority vote (more than half) of the committee members hearing the petition is required to reinstate.



Definite suspension from the college is for a definite period of time. Prior to this time lapse, the student may not be
reinstated at CDKC. Reinstatement is automatic at the end of the suspension period, however, the student must notify the Registrar of their intent to enroll.

G. Recommend to the Dean of Student Affairs expulsion for the College. The Dean may:
 Concur and forward the recommendation to the College President with appropriate written documentation, or
 Disagree with recommendation and refer the case back to SAC for further review.
7.

The decision of the Committee will be final except in cases where the committee has recommended expulsion. The College President’s decision shall be final in cases involving expulsion.

8.

The decision of the committee will be reported in writing to the student within 7 days of the hearing.

ACADEMIC INTEGRITY

As members of the College community, students have the responsibility to study, learn, and to conduct themselves with integrity in
relation to the College's mission, policies and procedures, and regulations. Students should be prompt and regular in attending classes,
make appointments when necessary to meet with faculty and keep such appointments, be well prepared for classes and submit required assignments in a timely manner.
Breaches of academic integrity (academic dishonesty) will not be tolerated. Academic dishonesty can take a number of forms, including but not limited to cheating, plagiarism, fabrication, facilitation and interference:

 Cheating includes receiving or giving help on papers, experiments, reports, compositions, projects or examinations without the
instructor's permission. It also includes submitting part of or all of the completed assignment of another student as one's own
work. Of special note and concern is the use of purchased research papers. It is a violation of the regulations of CDKC for a student to purchase a term paper. Cheating is also using unauthorized materials and aids, such as books, one's own notes or those of
another and calculators during an examination.
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 Plagiarism is the fraudulent misrepresentation of any part of another person's work as one's own. Submitting any writing, including take-home exams, that does not properly acknowledge the quoting or paraphrasing of another person's words, or that fails to
give proper credit for another person's ideas, opinion, or theory is plagiarism. Any unacknowledged use of sources to which one
is indebted including but not limited to, music, video, audio, theatre projects, compositions, Website and computer software constitutes plagiarism.

 Fabrication is the falsification or invention of information or data in reports, lab results, bibliographies or any other academic
undertaking.

 Facilitating academic dishonesty involves assisting someone in an act of dishonesty.
 Interference includes the theft, alteration, destruction or obstruction of another student's work. Interference may take the form of
the theft, defacements or destruction of resources, e.g., library periodicals and books, so as to deprive other students of information.

 In severe or repeated incidents of academic dishonesty, Chief Dull Knife College may suspend or expel a student, after appropriate consultation.

STUDENT GRIEVANCES
1. Incidents of academic dishonesty will be dealt with by the individual instructor first. The instructor will personally and privately
advise the student that there is reason to believe that the student has committed an act which constitutes a breach of academic integrity, and the student will be afforded an immediate, informal opportunity to respond.


The instructor after hearing the student’s response, if any, will then inform the student of any intended action. The instructor may consult the Dean of Academic Affairs in order to determine whether an infraction has occurred, if a penalty should
be imposed, and, if so, what it should be. If the student and instructor mutually accept a specific resolution offered by either
of them, the matter shall be considered closed for purposes of these procedures.

2. If the instructor concludes that the alleged infraction did take place, the instructor will report this in writing to the student within
seven (7) days after the informal conference. A copy of the report will be sent to the Dean of Academic Affairs. The report will
state the nature of the offense, the penalty imposed, and how the decision can be appealed.


The instructor may impose a penalty ranging from lowering the grade for an assignment or test to failing the assignment,
the test, or the course. This grade may be changed subject to the outcome of an appeal. The student should be aware that, in
case of disagreement with the decision of the instructor, an appeal for review of the decision may be made to the Dean of
Academic Affairs.

3. If a mutually-accepted resolution cannot be reached by the student and instructor, the latter may file a grievance against the student with the Dean of Academic Affairs within 7 days from the informal meeting. Unless charges are filed within the 7-day period, the matter shall be considered closed.


The Dean of Academic Affairs shall within 7 days of receipt of the charges appoint an Academic Appeals Board and transmit a copy of the charges to the student.



If review procedures have not been exhausted at the time that grades in courses are due, an incomplete grade (“I”) shall be
assigned until such time as the matter is concluded, unless the student would have received an “F” regardless of the breach
of academic integrity. Should a passing grade have been assigned prior to the instructor’s knowledge of an alleged breach
of academic integrity by a student, and if, after the grievance procedures have been followed to completion, the grade is
determined to have been obtained through a breach of academic integrity or otherwise fraudulently obtained, the grade may
be changed appropriately.



See Academic Appeals Board.

Instructor Grievances
When a student believes they have an academic grievance involving an instructor, these procedural steps are to be followed:
1.

The student must attempt to resolve the matter via a personal conference with the instructor concerned. The student shall
have the right to utilize the services of the CDKC Student Services staff at this step and all following steps if the student
desires.

2.

If the student and instructor mutually accept a specific resolution offered by either of them, the matter shall be considered
closed for purposes of these procedures.
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3. Should a grading practice or the assignment of a grade be challenged, the only consideration afforded the student will be
whether or not the student was dealt with fairly in respect to students in a similar circumstance. Decisions of the Dean shall be
final in appeals of grading practices or the assignment of a grade.
4 If a mutually-accepted resolution cannot be reached, the student may file a grievance against the instructor with the Dean of
Academic Affairs within 7 days from the informal meeting. Unless charges are filed within the 7-day period, the matter shall be
considered closed.


The Dean of Academic Affairs shall within 7 days of receipt of the charges appoint an Academic Appeals Board and
transmit a copy of the charges to the instructor.



Once a student has filed a grievance that relates to a specific course or courses in which the student is registered at the
time of filing, an incomplete grade ("I") shall be assigned until such time as the matter is resolved. Should a grade
have been assigned prior to the instructor's knowledge of the filing of a grievance, and if, after the grievance procedures have been followed to completion, the grade is determined to have been unfair or otherwise improper, the grade
shall be changed appropriately.



See Academic Appeals Board.

Academic Appeals Board
The Academic Appeals Board is drawn on a case-by-case basis and is responsible for reviewing academic grievances and appeals
forwarded by the Dean of Academic Affairs.
Within 7 days of receipt of a written grievance or appeal, the Academic Dean will appoint a hearing officer responsible for selecting
additional members and for convening and chairing the Board. Three faculty members will be selected on the basis of availability.
Unless extenuating circumstances exist, the Board shall meet within 7 days of receipt of the appeal/grievance by the Academic Dean.
Secretarial services will be provided by the President's Office. Minutes of the proceeding will be kept. Since the Board is an administrative hearing body, it is not bound by any judicial procedures or formal rules of evidence. Although the College cannot compel a
person to give testimony, the Board may, nevertheless, hear a case and reach a decision based on the available evidence.

Process
1.

The Dean of Academic Affairs shall give the offender written notification, via U.S. mail to the current mailing or permanent address on record, of the charges and the date set for the hearing.

2.

The date of the hearing shall not be sooner that 7 days following receipt of notice by the accused unless the student waives their
right to this delay.

3.

The hearing will be held at the earliest possible time following the 7-day notice and, unless extenuating circumstances exist, will
be concluded within 7 days of the notice of hearing.

4.

The individual shall be afforded the following:
a.

The right to see all exhibits or written evidence in advance of the hearing.

b.

The right to present witnesses and/or character references and introduces evidence or exhibits at the hearing. This rule
shall be interpreted to mean witnesses or references within a reasonable number as determined by the chair.

c.

The right to present affidavits or depositions from witnesses who are unable to attend the hearing.

d.

The right to confront and question witnesses during the hearing and/or question any statements, which are made.

e.

The right to confidentiality. Members of the Board are not, except on a need to know basis, free to discuss the case
outside the confines of the hearing, except that the chairperson must release information required to conclude the hearing and to give notice of the decision to the Board.

5. The decision of the Academic Appeals Board will be reported in writing to all parties concerned and to the Dean of Academic
Affairs within 7 days of the hearing. The Board may take the following actions or combinations thereof:


Sustain the action of the instructor.



Increase or decrease the severity of sanctions and/or remedial action imposed by the instructor.



Refer the matter to the Student Affairs Committee if appropriate.
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Recommend to the Dean of Academic Affairs that further proceeding be taken regarding actions of the instructor,
e.g., reprimand, non-renewal of contract, immediate dismissal, transfer of the case to the EEO officer for additional proceedings.



Recommend action which may be appropriate in light of circumstances.

6.

The decision of the Board may be appealed to the Academic Dean within 7 days following the notification of the Board. If an
appeal is not filed in writing with the Dean within 7 days, the matter shall be considered closed.

7.

If an appeal is filed within 7 days, the Dean shall make and transmit in writing within 7 days a decision.

Crime Awareness & Campus Security
Chief Dull Knife College does not have a formal, campus security department. All criminal incidents should initially be reported to
Student Services, unless the incident requires immediate police action. In that case, the Northern Cheyenne Police Department should
be contacted first. The identity of persons making reports is kept confidential. Reporting incidents as a form of good citizenship is
encouraged.
The use of loud and abusive language will not be tolerated on CDKC premises. Section 7-7-5 of the Northern Cheyenne Law and
Order Code, defines such activity as disorderly conduct. Section 7-4-3 defines it as intimidation under the Northern Cheyenne Law
and Order Code. A person guilty of these offenses may be punished by a fine or imprisonment, or both. All threats and violent behavior will be reported.
The use or possession of alcohol or drugs is prohibited at CDKC. Attending class under the influence of alcohol or drugs is reason for
dismissal. Under Federal regulations, CDKC is required to have a drug and controlled substances code. Students who manufacture,
distribute, dispense, possess or use a controlled substance while on the CDKC campus or participate in a college sponsored activity
may be placed on probation, be suspended, or be expelled from further attendance at CDKC.
A "controlled substance" is defined in DFWA by referring to the definition in schedules I-V of section 202 of the Controlled Substance Act (21 U.S.C. 812). Any drugs listed under any of the schedules listed that are in conflict with the Indian Religious Freedom
Act are exempt from this policy.

SEXUAL MISCONDUCT POLICY
Chief Dull Knife College is committed to eliminating sexual misconduct in all forms and will take appropriate remedial action
against any individual found responsible for acts in violation of this policy. Acts of sexual violence may also constitute violations of
tribal (Title 7: 7-4-7) or civil law, that may require separate proceedings. To further its commitment against sexual violence, Chief
Dull Knife College provides reporting options, an investigative and disciplinary process, and prevention training or other related services as appropriate.
This policy applies to all Chief Dull Knife College students and employees and to others, as appropriate, where incidents of sexual
misconduct on college property have been reported. Reports of sexual misconduct committed on college property by individuals who
are not students or employees are subject to appropriate actions by CDKC, including, but not limited to, pursuing criminal or civil
action against them.

Definitions
Sexual Misconduct: Sexual misconduct includes a continuum of conduct that includes sexual assault, non-forcible sex acts, dating
and relationship violence, stalking, as well as aiding acts of sexual misconduct.
Sexual assault: "Sexual assault" means an actual, attempted, or threatened sexual act with another person without that person's consent. Sexual assault is often a criminal act that can be prosecuted under Tribal law, as well as form the basis for discipline under
CDKC student conduct codes and employee disciplinary standards. Sexual assault includes but is not limited to:


Involvement without consent in any sexual act in which there is force, expressed or implied, or use of duress or deception upon the victim. Forced sexual intercourse is included in this definition, as are the acts commonly referred to as
"date rape" or "acquaintance rape." This definition also includes the coercing, forcing, or attempting to coerce or force
sexual intercourse or a sexual act on another. Involvement in any sexual act when the victim is unable to give consent.



Intentional and unwelcome touching, or coercing, forcing, or attempting to coerce or force another to touch a person's
intimate parts (defined as primary genital area, groin, inner thigh, buttocks, or breast).



Offensive sexual behavior that is directed at another such as indecent exposure or voyeurism.
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Dating and relationship violence: Dating and relationship violence includes physical harm or abuse, and threats of physical harm or
abuse, arising out of a personal intimate relationship. This misconduct also may be called domestic abuse or spousal/partner abuse
and may be subject to criminal prosecution.
Stalking: Stalking is conduct directed at a specific person that is unwanted, unwelcome, or unreciprocated and that would cause a
reasonable person to fear for her or his safety or the safety of others or to suffer substantial emotional distress.
Consent: Consent is informed, freely given and mutually understood. If coercion, intimidation, threats, and/or physical force are
used, there is no consent. If the complainant is mentally or physically incapacitated or impaired so that the complainant cannot understand the fact, nature, or extent of the sexual situation, there is no consent; this includes conditions due to alcohol or drug consumption, or being asleep or unconscious. Silence does not necessarily constitute consent, and past consent of sexual activities does not
imply ongoing future consent. Whether the respondent has taken advantage of a position of influence over the complainant may be a
factor in determining consent.
Non-forcible sex acts: Non-forcible acts include unlawful sexual acts where consent is not relevant, such as sexual contact with an
individual under the statutory age of consent, as defined by state or tribal law.
College property: "College property" means the facilities and land owned, leased, or under the primary control of Chief Dull Knife College
Employee: "Employee" means any individual employed by Chief Dull Knife College, including student workers.
Student: The term "student" includes all persons who:


Are enrolled in one or more courses, either credit or non-credit, through a college or university;



Withdraw, transfer or graduate, after an alleged violation of the student conduct code;



Are not officially enrolled for a particular term but who have a continuing relationship with the college; or



Have been notified of their acceptance for admission or have initiated the process of application for admission or financial aid.

Reporting Incidents of Sexual Misconduct


Prompt reporting encouraged
1.

Complainants of sexual violence may report incidents at any time, but are strongly encouraged to make reports promptly
in order to best preserve evidence for a potential legal or disciplinary proceeding.

2. Complainants are strongly encouraged to report incidents of sexual misconduct/violence to law enforcement for the location where the incident occurred. Complainants are also encouraged to contact the local victim/survivor services office,
counseling and health care providers, campus Title IX coordinators, or CDKC campus security officer for appropriate action.



Assistance in reporting
1.
2.

3.



When informed of an alleged incident of sexual violence, all CDKC students and employees are urged to encourage and
assist complainants, as needed, to report the incident to local law enforcement, local victim/survivor services, campus
Title IX coordinator, or
The college security officer, when informed of an alleged incident of sexual misconduct/violence, shall promptly assist
the complainant, as requested, including providing guidance in filing complaints with outside agencies, such as law enforcement; obtaining appropriate assistance from victim/survivor services or medical treatment professionals; and filing a
complaint with campus officials responsible for enforcing the student conduct code or employee conduct standards.
When appropriate, Chief Dull Knife College may pursue legal action against a respondent, including, but not limited to,
trespass or restraining orders, in addition to disciplinary action under the applicable student or employee conduct standard. CDKC may take actions it deems necessary or appropriate in response to all protection, restraining, or no-contact
orders.

Required reports
1.

2.

The college security officer or any college employee with supervisory or student-advising responsibility who has been
informed of an alleged incident of sexual violence shall follow college procedures for making a report for the annual
crime statistics report. In addition, the campus security officer shall report to other school officials, as appropriate, such
as the Dean of Student Affairs, and/or the designated Title IX compliance coordinator, in order to initiate any applicable
investigative or other resolution procedures.
The college security officer may be obligated to report to law enforcement the fact that a sexual assault has occurred, but
the name of or other personally identifiable information about the complainant will be provided only with the consent of
the complainant, except as may be required or permitted by law.
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DRUG AND ALCOHOL POLICY
PHILOSOPHY
CDKC seeks to create an environment which is free of alcohol and other drugs. The College supports those who choose a lifestyle
that is free of chemicals and strives to provide knowledge, understanding and awareness of substance abuse and addictive behaviors.
Many students consider drinking and/or drug use to be normal, but many people forget that the abuse of alcohol and/or drug can
cause serious physical and mental problems.












Emotional problems
Difficulty at work
Family turmoil
Legal problems
Health problems
Spiritual struggle
Memory Loss
Financial difficulties
Relationship tension
Trouble dealing with reality










Intellectual barriers
Poor academic performance
Loss of muscle control
Impaired judgment
Impaired thinking and reasoning processes
Loss of inhibitions
Social conflict
Accidents, injuries, and death

USE OR POSSESSION OF ILLEGAL DRUGS OR ALCOHOL ON COLLEGE PREMISES IS STRICTLY PROHIBITED
Chief Dull Knife College prohibits the unlawful use, possession, or distribution of alcohol or illegal drugs at College-sponsored
events or on campus by students, employees or anyone who is on college grounds. Such conduct is prohibited by federal and tribal
law. Similarly, the College prohibits the use of prescribed or over the counter medication that is contrary to its intended use. Sanctions for violation of this policy may include but are not limited to:







Confiscation of any alcohol, drugs, or paraphernalia
Conduct warnings or probation
Counseling or medical referral
Suspension or expulsion from the college
Referral to law enforcement agencies for prosecution of charges

Federal law (including the Controlled Substances Act, as amended) prohibits the possession, use, manufacture, or distribution of illegal drugs.
Northern Cheyenne Tribal Law and Order Code, Title 7 Chapter 9 also prohibits the possession, use, manufacture and distribution of
drugs or alcohol.
SANCTIONS FOR STUDENTS
College sanction for violation of the preceding policy may vary depending on the circumstances, but will generally result in
the following consequences. Other sanctions may be issued which will be determined by the Dean Student Affairs and the
Student Affairs Committee.
First Offense
Meet with the Dean of Students to review the violation and discuss options.
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Second Offense
Meet with the Dean of Students and Counselor to review the violation. Student will be required to take a chemical dependency
assessment. Student will be required to follow the recommendations of that assessment.
Third Offense
Student receives a hearing before the Student Affairs Committee to determine the possibility of suspension or dismissal from the college.

ACCEPTABLE USE POLICY FOR COMPUTING AND NETWORKING RESOURCES
Computing and data communications at Chief Dull Knife College are valuable and limited resources that serve a large number and
variety of users. All users have the responsibility to make use of these resources in an efficient, ethical, and legal manner.
The College's computer and network services provide access to resources on and off campus and shall be used in a manner consistent
with the instructional, research, and administrative objectives of the College community in general and with the purpose for which
such use was intended. Such open access is a privilege, and imposes upon users certain responsibilities and obligations. Access to the
College's computers and network services is granted subject to College policies, and local, state, and federal laws. Acceptable use is
always ethical, reflects academic honesty, and shows restraint in the consumption of shared resources. It demonstrates respect for
intellectual property, ownership of data, copyright laws, system security mechanisms, and individuals' rights to privacy and to freedom from intimidation and harassment. All activities inconsistent with these objectives are considered to be inappropriate and may
jeopardize continued use of computing facilities and networks.
In consideration of being allowed to use the College's central computer and network services ("Resources"), I understand and agree to
the following:
1.

I shall not use the Resources for any illegal activity or for any activity prohibited by this policy (see subsequent pages for examples of inappropriate conduct that is prohibited), the "Students' Rights and Responsibilities" policy or the policies set forth in the
"Student Handbook."

2.

I agree not to use the Resources to infringe upon or otherwise impair, interfere with or violate any copyright or other intellectual
property rights of another. This pertains to all copyrighted material, including, but not limited to, music, video, and software. I
agree to be responsible for all claims arising from my use of the Resources and shall indemnify and hold harmless the College
from any costs, expenses or liability that might be asserted or imposed upon it or any of its officers, agents, or affiliates as a result of my use.

3.

I shall avoid any action that interferes with the efficient operation of the Resources or impedes the flow of information necessary
for academic or administrative operations of the College.

4.

I shall protect my computer resources such as logins and systems from unauthorized use. I acknowledge that I am responsible for
reasonably securing my computer, including implementing such protections as logins to prohibit unauthorized use, applying in a
timely fashion operating system and software patches that protect my computer from hackers, and implementing virus scanning
software.

5.

I will access only information that is my own, which is publicly available, or to which I have been given authorized access.

Examples of Inappropriate Conduct
Conduct which violates this policy includes, but is not limited to:

 Accessing another person's computer, computer account, files, or data without permission.
 Using the campus network to gain unauthorized access to any computer system.
 Using any means to decode or otherwise obtain restricted passwords or access control information.
 Attempting to circumvent or subvert system or network security measures. Examples include creating or running programs
that are designed to identify security loopholes, to decrypt intentionally secured data, or to gain unauthorized access to any
system.

 Engaging in any activity that might be purposefully harmful to systems or to any information stored thereon, such as creating
or propagating viruses, disrupting services, damaging files or making unauthorized modifications to college data.

 Performing any act, intentionally or otherwise, that will interfere with the normal operation of computers, peripherals, or
networks.

 Making or using illegal copies of copyrighted software, storing such copies on college systems, or transmitting them over
college networks.
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 Harassing or intimidating others via electronic mail, news groups or web pages.
 Initiating or propagating electronic chain letters.
 Initiating or facilitating in any way mass unsolicited and unofficial electronic mailing (e.g., "spamming", "flooding", or
"bombing.").

 Forging the identity of a user or machine in an electronic communication.
 Saturating network or computer resources to the exclusion of another's use, for example, overloading the network with traffic such as emails or legitimate (file backup or archive) or malicious (denial of service attack) activities.

 Using the College's systems or networks for personal gain; for example, by selling access to your password or to college
systems or networks, or by performing work for profit with college resources in a manner not authorized by the College.
Engaging in any other activity that does not comply with the general principles presented above.

Enforcement
The College considers violations of acceptable use principles or guidelines to be serious offenses. The College will take such action it
deems necessary to copy and examine any files or information resident on college systems allegedly related to unacceptable use, and
to protect its network from systems and events that threaten or degrade operations. Violations may be referred to the appropriate College entity for discipline.
The Information Technology Department (IT) will use its best efforts to contact the offending party via e-mail, telephone, or in person to explain the problem and discuss its resolution before taking any action deemed necessary to protect the integrity of the Resources.
In the case of major infractions, for example those that impair others' ability to use networking and computing resources, IT may immediately restrict systems or network access as it deems necessary to mitigate such activities. Only thereafter will IT make a reasonable effort to contact the involved parties when these incidents occur.

Misuse of Electronic Devices
Cellular phones, pagers and other electronic devices shall not be used in a manner that causes disruption in the classroom, library,
Learning Center or within any college owned or college operated facility. Abuse of cellular devices with photographic capabilities,
use of devices for purposes of photographing test questions or other notes and materials is prohibited. Photographing individuals in
secured areas such as bathrooms, or other areas where there is a reasonable expectation of privacy, and/or taking photographs of any
person without expressed permission is strictly prohibited.

STUDENT RECORDS
Grades & Transcripts
Requests for transcripts should be directed to the Registrar’s Office. Official transcripts may not be released if a student has financial
obligations to the College. After the first free transcript, there will be a $2.00 charge for each additional copy.

Student Access to Records
At CDKC students have access to their educational records kept in the Registrar’s Office. Likewise, Financial Aid files are open with
the exception of parents’ financial statements. Students will have access to any placement files that may be established. The student
may waive this right of access to any or all of these files.
Faculty members will either return to the student or retain for inspection, all sources, including tests, papers, projects and evaluations,
of the student’s final grade. Retained material will be available to the student for one semester after the awarding of the final course
grade. For Spring Semester grades, retained material will be available to the student during the entire following Fall Semester. Students may challenge any grade source during that time. The Dean of Academic Affairs shall be the final authority for resolution.
Students have the right to the opportunity of challenging the content of their education records and to secure the correction of inaccurate or misleading entries. A student may insert into their records a written explanation respecting the content of such record. A student may challenge a grade only on the ground that it was inaccurately recorded. The College may release directory information without student consent unless the student has asked that their prior consent be obtained. Directory information includes a student’s name,
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address, telephone listing, date and place of birth, major field of study, participation in officially recognized activities and sports,
weight and height of athletic team members, dates of attendance, degrees and awards received and the most recent previous educational institution attended by the student.

Family Educational Rights and Privacy Act (FERPA)
Chief Dull Knife College observes the regulations for student access to record outlined by the Family Educational Rights and Privacy
Act (FERPA) (20 U.S.C.1232g; 34 CFR Part 99). FERPA is a Federal Law that protects the privacy of student education records. The
law applies to all schools that receive funds under an applicable program of the U.S. Department of Education.
The College ensures a student access to certain official records directly related to the student and prohibits the release of personally
identifiable information other than “directory information” without prior written consent of the student, except as specified by the
law.
Present and former students have the right to personally review their own records for information and to determine their accuracy.
FERPA gives parents certain rights with respect to their children's education records. These rights transfer to the student when they
reach the age of 18 or attends a school beyond the high school level. Students to whom the rights have transferred are "eligible students." FERPA does include a provision that a parent could access the record if the student is listed as a dependent on their most recent federal income tax form. It is viewed as a matter of discretion as to whether or not the institution incorporates this provision into
its policies.
Parents or eligible students have the right to inspect and review the student’s education records maintained by the school. Schools are
not required to provide copies of records unless, for reasons such as great distance, it is impossible for parents or eligible students to
review the records. Schools may charge a fee for copies.
Parents or eligible students have the right to request that a school correct records which they believe to be inaccurate or misleading. If
the school decides not to amend the record, the parent or eligible student then has the right to a formal hearing. After the hearing, if
the school still decides not to amend the record, the parent or eligible student has the right to place a statement with the record setting
forth their view about the contested information.
Generally, schools must have written permission from the parent or eligible student in order to release any information from a student’s education record. However, FERPA allows schools to disclose those records, without consent, to the following parties or under
the following conditions (34 CFR 99.31):










School officials with legitimate educational interest;
Other schools to which a student is transferring;
Specified officials for audit or evaluation purposes;
Appropriate parties in connection with financial aid to a student;
Organizations conducting certain studies for or on behalf of the school;
Accrediting organizations;
To comply with a judicial order or lawfully issued subpoena;
Appropriate officials in cases of health and safety emergencies; and
State and local authorities, within a juvenile justice system, pursuant to specific State Law.

Schools may disclose, without consent, “directory” information such as a student’s name, address, telephone number, date and place
of birth, honors and awards, and dates of attendance. However, schools must tell parents and eligible students about directory information and allow parents and eligible students a reasonable amount of time to request that the school not disclose directory information about them. Schools must notify parents and eligible students annually of their rights under FERPA. The actual means of notification (special letter, inclusion in a PTA bulletin, student handbook, or newspaper article) is left to the discretion of each school.
For additional information, you may call 1-800-USA-LEARN (1-800-872-5327) (voice).
A complete explanation of the law is available in the Registrar’s Office. Any complaints regarding Chief Dull Knife College’s compliance with this law may be filed with:
Family Policy Compliance Office
U.S. Department of Education
600 Independence Avenue, SW
Washington, DC 20202-4605
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ACADEMIC POLICIES
ACADEMIC STANDARDS
The college will make all reasonable efforts to assist students toward academic success. Degree and certificate students are required
to maintain a cumulative 2.0 “C” Grade-Point-Average (GPA). Some programs, scholarships or grants may require a higher GPA.
Students who do not achieve a minimum of 2.0 GPA for any one semester will be notified that their work for that semester does not
reflect a satisfactory level of progress, and jeopardizes their degree or certificate objective. Two successive semesters of such notification will require a consultation among student, faculty advisor, and counselor to determine the most appropriate course of action,
and may result in a recommendation that the student be dropped from enrollment at the college for at least one semester.

CLASS ATTENDANCE POLICY
Chief Dull Knife College expects students to attend all of their classes on every scheduled day. Students should pay careful attention
to the specific attendance requirements of each of their classes. Failure to attend classes regularly may have a negative effect on a
student’s course grade.

CREDIT HOUR DEFINED
The Department of Education now requires each institution to develop a written credit hour policy. The Department of Education
policy states that one credit hour of class time and two hours of out-of-class time per week over the span of a semester will equal one
(1) credit. Chief Dull Knife College (CDKC) has adopted a similar policy. CDKC currently defines a credit unit as the unit used in
computing the amount of work required for graduation. One credit is equivalent to 750 minutes or 15 class sessions of 50 minute
hours of instruction. In some cases, such as laboratory or field experience, more than 15 hours is required for one credit. These rules
are based on the type of instructor contact hours and the ratio of those hours to the number of weeks in a semester.
“Credit hours” are defined as the unit by which an institution measures its course work. The number of credit hours assigned to a
course is defined by the number of hours per week in class and the number of hours per week in out of class preparation. Chief Dull
Knife College uses these rules to establish credit hours assigned to each course offered by the college. Credit loads are determined
based on the credit hours for which a student enrolls.
Credit ratios for the three basic categories of instruction are:
Lecture/discussion, 1:1—One (1) hour of lecture or classroom discussion per week and approximately two (2) additional hours of
out-of-class assignments per classroom contact hour earns one (1) credit hour. For example, a four (4) credit course would equal four
(4) classroom hours per week plus substantial out-of-class assignments and study time.
Laboratory/applied learning, 2:1—Two (2) hours of laboratory work per week and approximately one additional hour for out-ofclass assignments earns one (1) credit hour. Exceptions are noted in the semester schedule (some classes are not scheduled in the
usual college class periods.)
Credit loads are defined under three categories as:
Full-time credit load. A full-time student credit load is generally defined as twelve (12) or more credit hours. However, students
who are enrolled under government-sponsored programs (e.g., financial aid, veterans, social security) should check with the appropriate agency’s financial services office for specific credit load requirements.
Part-time credit loads. A three-quarter load is defined as nine (9) to eleven (11) credit hours; a halftime load is six (6) to eight (8)
credit hours, and a less-than-half-time load is five (5) or fewer credit hours.
Overload. To enroll in more than eighteen (18) credit hours, a student must have special circumstances and petition to the Registrar’s office and be approved by the Dean of Academic Affairs before the student will be permitted to enroll in more than eighteen
(18) credits.
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COURSE NUMBERS AND CLASSIFICATION
Course numbers at Chief Dull Knife College are interpreted as follows:
1. The two-letter prefix indicates an area of study. For example BU is an abbreviation for Business and all courses offered in this
specific area are prefixed by this two-letter code.
2. The first digit of the three digit code following the two letter prefix indicates whether a course is at the developmental (0), freshman (1), or sophomore (2) level. Sophomore level courses may be taken during the first year of study if a) they have no unsatisfied prerequisites and b) the instructor determines that the student has sufficient background to be successful in the course.
3. The second digit of the three-digit code indicates whether the course is designed as an occupational/vocational course or is designed for transfer. A second digit of 0,1,2,3, or 4 indicates an occupationally (A.A.S. Degree or Vocational Certificate program)
oriented course. A second digit of 5,6,7,8, or 9 indicates a transfer (A.A. or A.S. Degree) oriented course.
Courses designated as occupational or vocational are not intended for transfer to four-year institutions but are designed to provide
skills applicable to the College’s designated A.A.S. and Certificate programs.
241 or 271 Practicum Courses
Students may enroll in practicum experience courses, which will be numbered under the appropriate departmental heading. These
courses are designed to give students working experience in their field of concentration. A maximum of 4 credits per semester will be
awarded for Practicum courses, with a maximum of 12 credits counted toward graduation. Forms are available in the Registrar’s Office.
240 0r 270 Independent Study Courses
CDKC offers two categories of independent study:
The first category is regular coursework equivalent. Where there is an unalterable schedule conflict a student may take a regular
course by independent study. Course requirements are the same as regular courses.
The second category is independent study for which there is no course equivalent. The student must obtain approval from a sponsoring instructor and must work with the instructor in developing an individual contract that states the objectives, the resources to be
used, the method(s) of evaluation, and the relationship of the independent study to the individual’s educational objectives. A cumulative GPA of 2.5 and permission of both the sponsoring instructor and the Dean of Academic Affairs is required in order to take a
course in either category of independent study. A student may take a maximum of two independent study courses per semester.. A
maximum of 9 credits of independent study may be applied to graduation requirements. A student must have 30 or more credits or
be a sophomore to take an Independent Study course in either category.
The independent study form must be turned in with the registration card during registration. The following steps need to be followed;
1) Approval and signature of Advisor; 2) a GPA of 2.5 or higher; 3) Signature of the Instructor; 4) Signature of the Dean of Academic Affairs and; 5) Signature of the Registrar.

277 Internship Courses
Students may enroll in internship courses with the consent of a sponsoring instructor. Internship courses will be numbered under the
appropriate departmental heading. A maximum of 6 credits per semester will be awarded for Internship courses, with a maximum of
12 credits counted toward graduation. Forms are available in the Registrar’s Office.
290 Research internship/practicum:
A maximum of six credits will be awarded for a research internship/practicum. Forms are available in the Registrar’s Office.

291 Special Topics:
A course within a subject area that is not required for degree or is being offered to gage interest in new course offering.
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299 Special Courses, Workshops, Seminars
A course, seminar or workshop within a subject area may be organized for the study of some special topic of interest which is not
available in the regular curriculum. Special topic courses can be used as electives. The maximum number of credits within this category that a student can apply toward graduation is six.

CHALLENGE EXAMINATIONS
Students may, with the approval of the student’s advisor, the instructor, and the Dean of Academic Affairs, request to receive credit
for a course by special examination. The grade received on the examination will be the final grade for the course and the results will
be recorded on the student’s permanent record. Students may not challenge a course which is a prerequisite to a course already completed.
Challenge credits may not be applied toward the last 15 credits required for graduation. Challenge examinations need to be
added and completed prior to the closing date of “Last Day to Add Classes-No Registration” each semester. Challenge tuition and
fees are the same as those which apply to courses taken for credit. Official approval forms should be secured in advance from the
Office of the Registrar.

CLEP CREDITS
CLEP, the College Level Examination Program is a national program that enables the student to achieve credits for courses by examination rather than by attending classes. CLEP credits are honored by CDKC.

DROP/ADD/WITHDRAWAL
Course enrollment should be carefully planned with the students academic advisor during each semester to minimize course adds,
drops and withdrawals. Course registration is not complete and official until formally recorded by the Registrar.
A student can drop and/or withdraw from a course(s) during the drop/add period at the beginning of each semester without a notation
on the transcript. After this date a “W” will be placed on the transcript.
The last day to withdraw from a course(s) will be the last instructional day of the semester. The Dean of Academic Affairs and the
Dean of Student Affairs will be responsible for making exceptions for extraordinary circumstances.
A student who desires to drop, add, or withdraw from a course must obtain the appropriate form from the Registrar’s Office.
Before the transaction is official, the form must be signed by the instructor of the course, the student’s advisor, and the financial aid
officer. Should a student desire to withdraw from all his or her courses, signatures of the instructor, advisor, financial aid officer and
registrar are also required.
The instructor can initiate the drop/withdrawal process when a student has not met class attendance requirements and has not made
formal contact with the instructor explaining the absence.

Procedure to add/drop/withdraw:





Obtain appropriate card from the Admissions & Registrar’s Office
Discuss with Advisor the reason for the change
Advisor, Financial Aid Director and course instructor must sign card (withdrawal from all courses requires the additional
signature of the Registrar).
Return completed card to the Registrar’s Office to make it official.

REPEATING A COURSE
Students who repeat a course will have the most recently earned grade counted toward GPA and graduation requirements. Both credit
entries and both grades appear on the student’s transcript.
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AUDITING COURSES
Students may audit courses for no grade or credit. Standard tuition and course fees apply to all audited courses. Audit status must be
so indicated to the Registrar by the “ last day for adding classes” each semester. After this date, no changes can be made from audit
to regular enrollment, or vice versa.

REQUEST FOR WAIVER OR COURSE SUBSTITUTION
Under exceptional circumstances, students may request a waiver of a degree requirement or a course substitution for a course
requirement. Students who request a waiver or a course substitution may do so with the consent of the advisor, Dean of Academic
Affairs and the Registrar.

CLASS SCHEDULING
Daytime classes, evening classes, and weekend (Friday-Saturday) workshops are offered by the college. There is little or no
distinction between daytime and evening classes. The latter are offered primarily for the convenience of adults in Lame Deer and
surrounding communities, as well as other part-time or regular daytime students.

DUAL ENROLLMENT
Those eligible are juniors or seniors in high school who wish to enroll to strengthen and enrich their educational program. Eligible
students must be at least 16 years of age, and may enroll in any course with the written consent of their high school counselor/
principal. Credit for completed coursework will be deferred until the student has graduated from high school or receives a high
school equivalency certificate.
Credit Models
1. Dual credit courses award both high school and college credit for CDKC courses taken by the high school student.
2. College credit only courses award college credit but not high school credit for a CDKC course taken by the high school
student.
Both models may be delivered at CDKC, the partnering high school, online, via interactive video at alternative sites and at times
beyond the instructional year, inclusive of weekends, nights and summer.
Delivery Models
1. Early College: the course is taught at CDKC, online, or off site by CDKC faculty to a class that includes college
students and dual enrolled students. Students are expected to complete the same graded work and be assessed with the
same standards applied to all other students of the course. No high school credit is awarded.
2. Concurrent enrollment: the course is taught at the high school, to high school students, by an appropriately qualified
high school teacher serving as an adjunct faculty of the college. CDKC employs specific strategies to ensure that
students are held to the same standard of achievement as students in an on campus section of the course. Students will
receive both high school and college credit for successful completion of the course.
3. Dual enrollment: the course is taught at CDKC, online or off site by a CDKC faculty instructor to a class that includes
college students and dual enrolled students. To receive credit the high school student must have written authorization
from their high school counselor/principal.
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GRADES AND GRADE POINT AVERAGE (GPA)
Grades are based upon the quality of work done. The grade-point-average is determined by dividing total grade points earned by the number of credits carried. The meaning of each grade and its value in grade points is as follows:
A-Excellent achievement 4 grade pts./credit
B-Good; above average
3 grade pts./credit
C-Satisfactory; average
2 grade pts./credit
D-Below average; passing 1 grade pt./credit
F-Failure 0 grade pts./credit
I-Incomplete
No credit
W-Withdrew
No credit
AU-Audit
No credit

MIDTERM GRADES
Midterm grades will be sent to all students. These grades are only to let students know their grades at the time of midterm exams.
No “I” grade will be assigned at midterm. Students who are failing or who are remiss in attendance will be notified by CDKC. Midterm grades do not appear on official transcripts.

FINAL GRADES
Final grades are submitted by the instructor at the end of the semester. Final grade reports will be mailed to students by the Registrar’s Office.

PASS/FAIL POLICY
Some courses are graded on a pass/fail basis. Students performing at a satisfactory level will receive a grade of “P” which will not be
included in the computation of the Grade Point Average (GPA). Students not performing satisfactorily will receive a grade of “F”
which will be used in calculating the GPA.

INCOMPLETES
“I” grades are assigned when illness or unavoidable circumstances have prevented a student from completing the quantitative requirements of the course. The student and instructor must complete an “Incomplete Grade Report Form” indicating the course work
to be completed and the deadline date for completion. Once the “Incomplete Grade Report Form” is signed by both the instructor and
student, the deadline date will not be extended. Students will have the following semester to complete the course work unless the
instructor indicates an earlier date. If the course work is not finished, the grade will be changed from an “I” to an “F” grade.
“Incompletes” should be given only if a student has completed 2/3 of the class. Students receiving an “I” may lose their eligibility
for Financial Aid or Graduation.

SCHOLARSHIP HONORS
The names of students carrying 12 or more credits who maintain a cumulative grade-point-average of 3.5 or higher will appear each
semester on the President’s Honor List. Students with a 3.0-3.49 will appear on the Dean’s List.
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TRANSFER OF CDKC CREDITS
All CDKC course credits, properly selected to meet the lower-division requirements of a given subject major, are accepted by the
colleges and universities of Montana, as well as by accredited colleges and universities outside the state. Students should check with
the department to which they plan to transfer to insure full acceptance of credits in a specific program.
If you plan to transfer to a four-year college or university, follow the steps listed below:
1. Determine as soon as possible the college to which you wish to transfer.
2. Review a current catalog of that institution and study its entrance requirements and recommended
courses for freshman and sophomore students in your major field of interest.
3. Confer with your advisor about fulfilling requirements. CDKC has a Transition Counselor specifically
for this purpose. CDKC faculty may also be able to provide information about the preferred sequence of courses
and semesters in which courses will be offered.
4. Confer, either by letter or through personal interview, with an Admissions Officer or department
chair of the college to which you want to transfer for further information about curriculum and
transfer regulations.
5. In consultation with the Transition Counselor make certain all requirements will be met to the satisfaction
of the four-year college, at least a semester before transfer.
6. Some colleges have specific grade and/or test requirements. Review such requirements carefully.

REVERSE TRANSFER OF CREDITS
Students who transfer from Chief Dull Knife College to a four-year college or university before completing an associate degree may
apply credits earned at the four-year college or university toward the completion of an associate degree at CDKC.
To qualify, students must have earned at least 31 credits in courses 150 or higher at Chief Dull Knife College before transferring to
an accredited four year college or university. For more information contact the CDKC Registrar’s Office or Dean of Academic Affairs.

TRANSFER OF CREDITS TO CDKC
The Registrar will identify those institutions from which credit can be transferred. If questions arise with regard to transfer of a specific course, the Registrar will confer with the Dean of Academic Affairs. College credits from other regionally accredited postsecondary institutions may be accepted toward a degree at CDKC under the following conditions.
1.The student must provide official transcripts form the transferring college and any other necessary information such as
catalog course descriptions and/or course syllabi to the CDKC registrar.
2. The Registrar in consultation with the Dean of Academic Affairs will determine the applicability of all transfer credits.
3. If transfer credits cannot be granted, students have the option of challenging the course (see Challenge Examinations).
4. Developmental and/or remedial courses will not transfer.
5.“D or F” grade credits will not transfer toward the completion of degree requirements.
6. 100 level courses cannot substitute for 200 level courses, however, 200 level courses can substitute for 100 level
courses.

Evaluation of Transfer Credit
The Registrar will evaluate the transfer credit after a completed CDKC Application for Admission and all required transcripts have been received by the Admissions & Registrar’s Office.
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ACADEMIC PROGRAMS
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THE ACADEMIC PROGRAMS
ASSOCIATE DEGREES (A.A. & A.S.)
Institutional Learning Outcomes
Students who graduate from Chief Dull Knife College with an Associate’s Degree will be able to demonstrate knowledge attainment
in three Institutional Learning Outcomes. CDKC provides the opportunity for students to successfully complete courses which incorporate knowledge and practice in each of these areas. Upon completion, these students will be eligible to transfer to a four-year college or university or be prepared for employment.
Critical Thinking:
Graduates will be able to analyze and evaluate multiple perspectives through research and interpretation of assumptions, data, and
findings to produce well founded conclusions.
Effective Communication:
Graduates will be able to write a paper with appropriate scope, strong and clear argumentation, relevant and properly cited evidence,
and strong mechanics.
Graduates will be able to give a compelling, focused, well-organized and well delivered presentation on a research topic.
Cultural Competency:
Graduates will acquire a set of cognitive, affective, and behavioral skills and characteristics that support effective and appropriate interaction in a variety of cultural contexts.
Graduates will be able to converse in the Cheyenne language and gain a working knowledge of the Cheyenne culture, both material
and social.
The Associate of Arts and Associate of Science degrees are general transfer degrees for those students whose academic goals require
transfer to a 4-year college or university. Completion of either program at Chief Dull Knife College indicates the student has completed a course of study generally equivalent to the first two years of a bachelor’s degree. Associate of Arts and Associate of Science degrees do not officially include a major or minor course of study; nevertheless, students do complete a program of study option for
either an A.A. or A.S. degree.
Minimum Requirements for A.A. and A.S.
 Completion of 60 semester credit hours, numbered above 150, 15 credits of which are at the 200 level.
 Completion of 40-42 credits in General Education and 20 credits in a Program of Study.
 An overall GPA of 2.00 or better upon completion of the degree.
Difference Between the Two Degrees
A.A. Degree (6+ credits in social science/humanities). Students seeking an A.A. degree must complete an additional 6+ credits in
humanities/social science.
A.S. Degree (6+ credits in math/science). Students seeking an A.S. degree must complete an additional 6+ credits in math/science.

GRADUATION REQUIREMENTS
The graduation requirements listed in the Chief Dull Knife catalog which is current at the student’s first fulltime enrollment constitute
the requirements that apply to that student. A student may, in consultation with their advisor, choose to follow a subsequent
Catalog to facilitate timely graduation. Each catalog is valid for a period of six (6) years from its effective date. Students not enrolled
for two or more consecutive semesters will re-enroll under the catalog in effect at the time of their re-enrollment.
At least 15 credit hours must be earned at CDKC to meet degree graduation requirements for transfer students.
Within the General Education Core only grades of “C” or above will be acceptable for degree or certificate requirements.
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A maximum of seven (7) credits of “D” grades will be acceptable within the elective course work taken for degree or certification
completion only. (It is important to note that “D” grades are generally not transferable).
All graduation requirements including application for graduation need to be complete before going through the graduation ceremony.
All student accounts need to be paid in full before participating in the graduation ceremony.

APPLICATION FOR GRADUATION
Students must make formal application for graduation with the Registrar by at least the second week of the semester in which the
course requirements are expected to be completed.
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GENERAL EDUCATION REQUIREMENTS
General education requirements provide a common educational foundation and give the student an opportunity to study across several
academic disciplines. Additionally, these requirements further an appreciation of Cheyenne language and culture. All CDKC students are required to complete the General Education program as an essential part of the associate degree. Chief Dull Knife College
has determined eight (8) foundational areas that make up the General Education Requirements.

General Education Learner Outcomes;
Students will:

COMMUNICATION ARTS

COMPUTER SCIENCE
 Demonstrate an introductory level of technology literacy.
 Exhibit the ability to utilize technology in obtaining, analyzing and presenting information within a discipline.

 Write clear, accurate sentences and paragraphs in standard
American English.
 Write extended papers which effectively develop and support theses, tell stories, describe events, and express feelings, insights and personal values.
 Identify and incorporate research materials into informative and analytical writing.
 Demonstrate the ability to communicate effectively in the
written form common to the student’s chosen career area.
 Demonstrate the ability to use oral communication skills,
including critical listening and argumentation.
 Exhibit the ability to select, develop and deliver an effective oral presentation to a target audience on a research
topic.

HUMANITIES AND FINE ARTS
 Compare the beliefs of different cultures reflected by literature, music, art or philosophy.
 Recognize the expression of cultural values in works of literature, music, visual art.
 Describe the basic elements and practices of the fine arts.
 Demonstrate skills in the practice of a fine art.

HISTORY AND POLITICAL SCIENCE
 Describe the process of continuity and change which have
shaped events up to the present.
 Exhibit the ability to identify and utilize primary and secondary sources.
 Use factual and interpretive information to analyze and draw
conclusions on historical or political hypotheses.
 Explain how human experiences give rise to movements,
institutions, traditions and ideas which have subsequent influence.

MATHEMATICS
 Apply the fundamental skills of mathematical computation
to interpret data and solve problems.
 Demonstrate how mathematical models or statistical designs are used to obtain knowledge in various disciplines.
 Demonstrate an understanding of mathematics through
multiple oral, written, and visual assessments.

SCIENCE

SOCIAL/BEHAVIORAL SCIENCE

 Demonstrate basic competence in the principles and theories used in the biological and physical sciences.
 Define, describe, and apply the scientific method.
 Convey ideas using language and presentation skills specific to science in both written and oral form.
 Apply critical thinking to evaluate assumptions, synthesize
information and create evidence based conclusions.

 Analyze social issues, social structures and behaviors of cultures and sub-cultures.
 Explain human experience from the social science perspective.
 Analyze the extent to which individuals, institutions, and
traditions are able to influence events within a culture and/or
society.

CHEYENNE STUDIES
 Utilize the Cheyenne Language in basic conversation.
 Demonstrate knowledge of Cheyenne history and culture.
 Apply specific knowledge of the Cheyenne language, history, and culture to sustain Northern Cheyenne tribal identity.
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General Education Requirements (continued). Please note, classes marked with * are required classes.
COMMUNICATION ARTS

SCIENCE

9

Students are required to take one Biological Science and one Physical Science course. At least one of the courses must include a corresponding lab.
A. Biological Science – 3 or 4 credits
SC 152 Introductory Ecology (3cr)
SC 156 Botany/Lab (4cr)
SC 157 Environmental Science (3cr)
SC 158 Discover Biology/Lab (4cr)
SC 161 Principles of Living Systems/Lab (4cr)
SC 162 Principles of Biological Diversity/Lab (4cr)

Students are required to take two writing courses and one oral communication course. CA 151 is required. The second written communication course must be one of the following: CA 251, BU 250,
selected in consultation with the student’s advisor. CA 165 is required for oral communication.
A. Written Communication - 6 credits
BU 250 Business Communication (3cr)
* CA 151 College Writing I (3cr)
CA 251 College Writing II (3cr)
B.

B.

Oral Communication - 3 credits
Introduction to Public Speaking (3cr)

* CA 165

COMPUTER APPLICATIONS

3

A. Computer Science - 3 credits
* CS 150 Introduction to Computers (3cr)

Physical Science – 3 or 4 credits
SC 152 Introductory Ecology (3cr)
SC 153 Astronomy (3cr)
SC 154 Geology/Lab (4cr)
SC 155 Conceptual Physics (3cr)
SC 157 Environmental Science (3cr)
SC 159 Our Physical World/Lab (4)
SC 171 Introduction to General Chemistry/Lab (4cr)
AG 255 Introduction to Soil Science

HISTORY/POLITICAL SCIENCE
HUMANITIES/FINE ARTS

6

A. Humanities - 3 credits
CH 181 Cheyenne Oral Traditions I (3cr)
LI 151 Introduction to Literature (3cr)
NS 150 Introduction to Native American Studies (3cr)
NS 160 Introduction to American Indian Art (3cr)
NS 252 Introduction to Native American Literature (3cr)
PH 150 Introduction to Philosophy (3cr)
RS 250 Introduction to World Religions (3cr)

SOCIAL SCIENCE/HUMAN BEHAVIOR

3

A. Social Science/Human Behavior – 3 credits
BU 251 Microeconomics (3cr)
BU 252 Macroeconomics (3cr)
NS 155 Social Issues of the Native American (3cr)
PY 150 Introduction to Psychology (3cr)
SS 151 Introduction to Sociology (3cr)
SS 152 Social Problems (3cr)
SS 256 Introduction to Anthropology (3cr)

Fine Arts - 3 credits
AC 150 Foundations of Art (3cr)
AC 154 Introduction to Photography (3cr)
AC 165 Introduction to Drawing (3cr)
CA 252 Fundamentals of Creative Writing (3cr)
CH 151 Cheyenne Beadwork I (3cr)
MU 150 Music Appreciation (3cr)
MU 151 Beginning Instrumental Studio (3cr)

MATHEMATICS

3

A. History/Political Science – 3 credits
HS 151 Western Civilization I (3cr)
HS 152 Western Civilization II (3cr)
HS 251 U.S. History I (3cr)
HS 252 U.S. History II (3cr)
PS 160 American Political Systems (3cr)

Students are required to take one course from Humanities and one course
from Fine Arts.

B.

7

CHEYENNE STUDIES

6

Students are required to take one Cheyenne Language course.
A. Cheyenne Studies – 6 credits
CH 151 Cheyenne Beadwork I (3cr)
CH 152 Cheyenne Beadwork II (3cr)
*CH 161 Cheyenne Language I (3cr)
CH 162 Cheyenne Language II (3cr)
CH 182 Foundations in Cheyenne Oral Traditions II (3cr)
CH 250 Ethnobotany (3cr)
CH 261 Cheyenne Language III (3cr)
CH 262 Cheyenne Language IV (3cr)
CH 270 History of the Cheyenne People (3cr)

3

A. Mathematics – 3 credits
MA 151 College Algebra (4cr)
MA 156 Contemporary Math (3)
MA 255 Statistical Methods (4cr)
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AREAS OF CONCENTRATION
ADDICTION STUDIES OPTION
The Associate of Arts Degree option in Addiction Studies has been designed to be a transfer plan of study to four year MUS
(Montana University System) institutions offering a Bachelor of Arts Degree (BA). In addition to the completion of general education requirements this plan of study offers students the opportunity to sit for the LAC examination upon completion of the state required supervised hours. Students should contact their Addiction Studies advisor for information on plan specifics.

GENERAL EDUCATION REQUIREMENTS

Credits

Category I

College Writing I
Introduction to Public Speaking
College Writing II or Business Communications

9

Category II

Computer Applications

3

Category III

Humanities and Fine Arts (one from each)

6

Category IV

Mathematics: College Algebra

Category V

Science: one course must include a lab.
Biological Science: Discover Biology (SC 158)
Physical Science:
Introduction to General Chemistry (SC 171) **

Category VI

History and Political Science

3

Category VII

Social Science and Human Behavior: Introduction to Psychology (PY 150)

3

Category VIII

Cheyenne Studies Note: Cheyenne Language I is required (3cr)

6

(MA 151)

7-8

40-42

** Math 074 level required for entrance to Introduction to General Chemistry.

PROGRAM OF STUDY

Credits

AD 250

Legal, Ethical, and Professional Issues

3

AD 251

Principles of Counseling and Group

3

AD 252

Alcohol, Tobacco and other Drug Prevention

3

AD 253

Case Management and Community Resources

3

AD 254

Introduction to Diversity Counseling

3

AD 256

Assessment in Human Services and Addiction Programs

3

AD 285

Behavioral Pharmacology and HS

3

AD 295

Capstone: Gambling and Other Treatment Planning

4

SS 151

Introduction to Sociology

3

Total Program of Study credits

ADDICTION STUDIES OPTION

Total General Education credits required for degree

3-4

28

Total Credits

68-70

Program Learning Outcomes:
 Students will be familiar with and possess the skill to use multimodal theories in group and individual therapeutic intervention for






persons with substance abuse issues.
Students will be able to document and develop treatment planning
Students will be able to identify and take into account in co-occurring psychological disorders as the relate to substance abusers
Students will understand the role of pharmacology in the addicted and recovering in substance abusing individual
Students will know LAC and HIPPA ethical codes and how to implement them
Students will be able to conduct assessments including diagnosis, testing, and patient placement with patient placement criteria
based on the American Society of Addiction Medicine or other nationally recognized criteria
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AREAS OF CONCENTRATION
ALLIED HEALTH OPTION
This option has been designed to be a transfer plan of study to four-year MUS institutions offering a BS in nursing and/or related
health professions. In addition to the completion of general education requirements this plan of study offers students the opportunity
to complete 100 and 200 level pre-nursing and related health profession course requirements leading to the acceptance into a MUS
upper division programs. Students should contact a science faculty advisor for more information regarding specific transfer institutions.

ALLIED HEALTH OPTION

Category I

GENERAL EDUCATION REQUIREMENTS
College Writing I
Introduction to Public Speaking
College Writing II or Business Communications

Credits
9

Category II

Computer Applications

3

Category III

Humanities and Fine Arts (one from each)

6

Category IV

Mathematics: College Algebra (MA 151)

3-4

Category V

Science: one course must include a lab.
Biological Science: Principles of Living Systems (SC 161)
Physical Science: Introduction to General Chemistry (SC 171) **

7-8

Category VI

History and Political Science

3

Category VII

Social Science / Human Behavior: Introduction to Psychology (PY 150)

3

Category VIII

Cheyenne Studies Note: Cheyenne Language I is required (3cr)

6

Total Academic Foundation credits required for degree

40-42

** Math 074 level required for entrance to Introduction to General Chemistry

PROGRAM OF STUDY

Credits

AH 250

Nutrition

3

AH 255

Human Life Cycle

3

MA 255

Statistical Methods

4

SC 172

Introduction to Organic and Biochemistry

4

SC 263

Human Anatomy and Physiology

5

SC 264

Human Anatomy and Physiology II

4

SC 266

Introduction to Microbiology

4

SS 151

Introduction to Sociology

3

Total Program of Study credits

30

Total Credits

72

Program Learning Outcomes:





Students will be able to communicate orally and in writing using the language associated with allied health.
Students will possess the foundational knowledge required for upper level course work.
As a result of the laboratory requirements students will be able to use the equipment necessary for laboratory work.
Students will have developed the necessary academic skills required for successful completion of a BS program.
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AREAS OF CONCENTRATION
AGRICULTURE/ANIMAL SCIENCE OPTION
This option has been designed to be a transfer plan of study to four-year MUS institutions offering a Bachelor’s in Animal Science.
In addition to the completion of general education requirements this plan offers students the opportunity to complete 100-200 level
courses needed for acceptance to upper-division classes at MUS institutions.

Category I

GENERAL EDUCATION REQUIREMENTS
College Writing I
Introduction to Public Speaking
College Writing II or Business Communications

Credits
9

Computer Applications

3

Category III

Humanities and Fine Arts (one from each)

6

Category IV

Mathematics: College Algebra or Contemporary Math

3-4

Category V

Science: one course must include a lab.
Biological Science: Principles of Living Systems ( SC 161)
Physical Science: Introduction to General Chemistry (SC 171)**

7-8

Category VI

History and Political Science

3

Category VII

Social Science and Human Behavior

3

Category VIII

Cheyenne Studies Note: Cheyenne Language I is required (3cr)

6

Total General Education credits required for degree

40-42

** Math 074 level required for entrance to Introduction to General Chemistry.

PROGRAM OF STUDY

Credits

AG 160

Rangeland Science

3

AG 250

Introduction to Animal Science

3

AG 260

Equine Science

3

AG 265

Feeds and Feeding

3

AG 275

Farm and Ranch Management

3

MA 255

Statistical Methods

4

SC 172

Introduction to Organic and Biochemistry

4

Suggested Additional Course Work: Introduction to Business,
Principles of Accounting I & II
Total Program of Study credits Required

23

Total Credits

63-65

Program Learning Outcomes:
 Students will exhibit effective personal written and oral communication skills.
 Students will exhibit adequate discipline-specific knowledge in major areas of:
- physiology
- nutrition
- reproduction
- breeding
- food/meat science
- animal health
- production agriculture
 Students will exhibit the ability to critically think and analyze industry specific problems.
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AGRICULTURE/ANIMAL SCIENCE OPTION

Category II

AREAS OF CONCENTRATION
BIOLOGY OPTION
This Associate of Science Degree (AS) option has been designed to be a transfer plan of study to four-year MUS institutions offering
a Bachelor of Science Degree (BS). In addition to the completion of general education requirements this plan of study offers students
the opportunity to complete 100 and 200 level science course requirements leading to the acceptance to upper division biology programs in the Montana University System (MUS) and completion of a BS.

BIOLOGY OPTION

Category I

GENERAL EDUCATION REQUIREMENTS
College Writing I
Introduction to Public Speaking
College Writing II or Business Communications

Credits
9

Category II

Computer Applications

3

Category III

Humanities and Fine Arts (one from each)

6

Category IV

Mathematics: College Algebra (MA 151)

3-4

Category V

Science: one course must include a lab.
Biological Science: Principles of Biological Diversity (SC 162)
Physical Science: Introduction to General Chemistry (SC 171) **

7-8

Category VI

History and Political Science

3

Category VII

Social Science and Human Behavior

3

Category VIII

Cheyenne Studies Note: Cheyenne Language I is required (3cr)

6

Total General Education credits required for degree

40-42

** Math 074 level required for entrance into Introduction to General Chemistry

PROGRAM OF STUDY

Credits

MA 255

Statistical Methods

4

SC 157

Environmental Science

3

SC 159

Our Physical World

4

SC 161

Principles of Living Systems

4

SC 172

Introduction to Organic and Biochemistry

4

SC 266

Introduction to Microbiology

4

Suggested Additional Course work: Pre-Calculus, College Chemistry
Botany, Calculus and Analytic Geometry
Total Program of Study credits

23

Total Credits

65

Program Learning Outcomes:





Students will be able to communicate orally and in writing using the language associated with science with a biological emphasis.
Students will possess the foundational knowledge required for upper level course work.
As a result of the laboratory requirements students will be able to use the equipment necessary for laboratory work.
Students will have developed the necessary academic skills required for successful completion of a BS program.
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AREAS OF CONCENTRATION
BUSINESS OPTION
The Business option, Associate of Arts Degree, curriculum is designed to transfer to a four year college or university. In addition to
the completion of general education requirements this program offers students an opportunity to complete 100 and 200 level courses
leading to acceptance into upper division course work towards completion of a Bachelor’s degree.

Category I

GENERAL EDUCATION REQUIREMENTS
College Writing I
Introduction to Public Speaking
College Writing II or Business Communications

9

Computer Applications

3

Category III

Humanities and Fine Arts (one from each)

6

Category IV

Mathematics: Statistical Methods (MA 255)

3-4

Category V

Science: one course must include a lab.
Biological Science
Physical Science

7-8

Category VI

History and Political Science

3

Category VII

Social Science and Human Behavior

3

Category VIII

Cheyenne Studies Note: Cheyenne Language I is required (3cr)

6
40-42

PROGRAM OF STUDY

Credits

BU 150

Introduction to Business

3

BU 151

Accounting I

3

BU 152

Accounting II

3

BU 251

Microeconomics

3

BU 252

Macroeconomics

3

BU 257

Business Law

3

BU 260

Management

3

CS 156

Spreadsheets

3

Total Program of Study credits

24

Total Credits

64-66

Program Learning Outcomes:
Students will be able to communicate orally and in writing using the language associated with business.
Students will possess the foundational knowledge required for upper level course work.
Students will use business-related information technology systems with proficiency.
Students will exhibit the ability to critically think and analyze business specific problems.
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BUSINESS OPTION

Category II

Total General Education credits required for degree






Credits

AREAS OF CONCENTRATION
CHEMISTRY OPTION
The Associate of Science Degree (AS) option has been designed to be a transfer plan of study to four year MUS (Montana University
System) institutions offering a Bachelor of Science Degree (BS). In addition to the completion of general education requirements this
plan of study offers students the opportunity to complete 100 and 200 level science course requirements leading the acceptance to
upper division chemistry programs in the MUS system and completion of a BS.

CHEMISTRY OPTION

Category I

GENERAL EDUCATION REQUIREMENTS
College Writing I
Introduction to Public Speaking
College Writing II or Business Communications

Credits
9

Category II

Computer Applications

3

Category III

Humanities and Fine Arts (one from each)

6

Category IV

Mathematics: College Algebra (MA 151)

3-4

Category V

Science: one course must include a lab.
Biological Science: Principles of Living Systems (SC 161)
Physical Science:
Introduction to General Chemistry (SC171) **

7-8

Category VI

History and Political Science

3

Category VII

Social Science and Human Behavior

3

Category VIII

Cheyenne Studies Note: Cheyenne Language I is required (3cr)

6

Total General Education credits required for degree

40-42

** Math 074 level required for entrance to Introduction to General Chemistry.

PROGRAM OF STUDY

Credits

MA 253

Pre- Calculus

4

MA 255

Statistical Methods

4

MA 262

Calculus and Analytic Geometry I

4

SC 172

Introduction to Organic and Biochemistry

4

SC 273

College Chemistry I

5

SC 274

College Chemistry II

5

Suggested Additional Course Work: Our Physical World, Calculus II

Total Program of Study credits

26

Total Credits

66-68

Program Learning Outcomes:





Students will be able to communicate orally and in writing using the language associated with science with an emphasis on
chemistry.
Students will possess the foundational knowledge required for upper level course work.
As a result of laboratory requirements students will be able to use the equipment necessary for laboratory work.
Students will have developed the necessary academic skills required for successful completion of a BS program.
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AREAS OF CONCENTRATION
CHEYENNE STUDIES OPTION
The Associate of Arts Degree option has been designed to be a transfer plan of study to four year institutions.
In addition to the completion of general education requirements, this plan of study offers students a strong
background in Cheyenne language and culture.

Category I

GENERAL EDUCATION REQUIREMENTS
College Writing I
Introduction to Public Speaking
College Writing II or Business Communications

Credits
9

Computer Applications

3

Category III

Humanities and Fine Arts (one from each)

6

Category IV

Mathematics: Contemporary Math

3-4

Category V

Science: one course must include a lab.
Biological Science:
Physical Science:

7-8

Category VI

History and Political Science

3

Category VII

Social Science and Human Behavior

3

Category VIII

Cheyenne Studies: Cheyenne Language I and History of the Cheyenne People

6

Total General Education credits required for degree

40-42

PROGRAM OF STUDY

Credits

CH 151

Cheyenne Beadwork I

3

CH 162

Cheyenne Language II

3

CH 181

Foundations in Cheyenne Oral Traditions I

3

CH 182

Foundations in Cheyenne Oral Traditions II

3

CH 261

Cheyenne Language III

3

CH 262

Cheyenne Language IV

3

CH 250

Ethnobotany

3

Suggested Additional Course Work: any CH 291 Special Topics

Total Program of Study credits

21

Total Credits

61-63

Program Learning Outcomes:




Students will be able to communicate orally and in writing using the language Cheyenne Language.
Students will possess a foundational knowledge of Cheyenne culture and history.
Students will have developed the necessary academic skills required for successful completion of a BA program.
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CHEYENNE STUDIES

Category II

AREAS OF CONCENTRATION
ELEMENTARY EDUCATION OPTION
The Associate of Arts Degree (AA) option has been designed to be a transfer plan of study to four year MUS (Montana University
System) institutions offering a Bachelor of Arts Degree (BA). In addition to the completion of core curriculum requirements this plan
of study offers students the opportunity to complete most is not all of the 100 and 200 level education course requirements leading the
acceptance to upper level Education programs in the MUS system and the completion of a BA.

ELEMENTARY EDUCATION OPTION

GENERAL EDUCATION REQUIREMENTS

Credits

Category I

College Writing I
Introduction to Public Speaking
College Writing II

9

Category II

Computer Applications

3

Category III

Humanities and Fine Arts (one from each) Foundations of Art/Intro to NAS

6

Category IV

Mathematics: Math for Elementary Teachers I

3

Category V

Science: one course must include a lab.
Biological Science: Discover Biology
Physical Science: Introduction to General Chemistry

Category VI

History and Political Science: U.S. History I or II

3

Category VII

Social Science and Human Behavior: Introduction to Psychology

3

Category VIII

Cheyenne Studies: Cheyenne Language I/History of the Cheyenne People

6

Total General Education credits required for degree

7-8

40-42

PROGRAM OF STUDY

Credits

MA 173

Math for Elementary Teachers II

3

MU 150

Music Appreciation

3

PS 160

American Political System

3

ED 150

Society, Schools, and Teachers

3

ED 155

Human Development

3

ED 170

American Indian Education

3

ED 250

Educational Psychology

3

ED 260

Introduction to the Education of Exceptional Children

3

Total Program of Study credits

24

Total Credits

65

Program Learning Outcomes:





Students will be able to communicate orally and in writing.
Students will possess the foundational knowledge required for upper level course work.
Students will have developed the necessary academic skills required for successful completion of a BA program.
Students will have a Cheyenne culturally influenced understanding of the educational process and its effect on native children.
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AREAS OF CONCENTRATION
ENVIRONMENTAL SCIENCES OPTION
This Associate of Science Degree (AS) option has been designed to be a transfer plan of study to four-year Montana University System (MUS) institutions offering a Bachelor of Science Degree (BS). In addition to the completion of general education requirements
this plan of study offers students the opportunity to complete 100 and 200 level science course requirements leading to the acceptance
to upper level environmental course work in the MUS and completion of a BS.

Category I

GENERAL EDUCATION REQUIREMENTS
College Writing I
Introduction to Public Speaking
College Writing II or Business Communications

Credits
9

Computer Applications

3

Category III

Humanities and Fine Arts (one from each)

6

Category IV

Mathematics: College Algebra (MA 151)

3-4

Category V

Science: one course must include a lab.
Biological Science: Principles of Biological Diversity (SC 162)
Physical Science:
Introduction to General Chemistry (SC 171) **

7-8

Category VI

History and Political Science

3

Category VII

Social Science and Human Behavior

3

Category VIII

Cheyenne Studies Note: Cheyenne Language I is required (3cr)

6

Total General Education credits required for degree

40-42

** Math 074 level required for entrance to Introduction to General Chemistry.

PROGRAM OF STUDY

Credits

MA 255

Statistical Methods

4

SC 157

Environmental Science

3

SC 159

Our Physical World

4

SC 161

Principles of Living Systems

4

SC 172

Introduction to Organic and Biochemistry

4

SC 266

Introduction to Microbiology

4

Suggested Additional Course Work: College Chemistry I & II, Botany,
Introduction to GIS
Total Program of Study credits

23

Total Credits

63-65

Program Learning Outcomes:





Students will be able to communicate orally and in writing using the language associated with science with an emphasis in
environmental science.
Students will possess the foundational knowledge required for upper level course work.
As a result of the laboratory requirements students will be able to use the equipment necessary for laboratory work.
Students will have developed the necessary academic skills required for successful completion of a BS program.
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ENVIRONMENTAL SCIENCES OPTION

Category II

AREAS OF CONCENTRATION
GENERAL/LIBERAL STUDIES OPTION
This option is designed to be a transfer plan of study to four-year MUS (Montana University System) institution for those students
who have not chosen a career field or desire a broad-based educational experience. Students will complete the required general education course work and select Electives based on the program of study outline below.

GENEVRAL/LIBERAL STUDIES OPTION

GENERAL EDUCATION REQUIREMENTS

Credits

Category I

College Writing I
Introduction to Public Speaking
College Writing II or Business Communications

9

Category II

Computer Applications

3

Category III

Humanities and Fine Arts: Foundations of Art (AC 150) and one course in the
Humanities

6

Category IV

Mathematics: Contemporary Math

3-4

Category V

Science: one course must include a lab.
Biological Science:
Physical Science:

7-8

Category VI

History and Political Science

3

Category VII

Social Science and Human Behavior

3

Category VIII

Cheyenne Studies Note: Cheyenne Language I is required (3cr)

6

Total General Education credits required for degree

40-42

PROGRAM OF STUDY

Credits

One Additional Fine Arts Course

3

One Additional History/Political Science Course

3

Introduction to Philosophy or Introduction to World Religions

3

One Additional Social Science/Human Behavior Course

3

Free Electives

9

Total Program of Study credits

21

Total Credits

61-63

Program Learning Outcomes:





Students will possess a wide ranging knowledge base that will enable them to continue to upper level college course work.
Students will have developed the necessary skills required for successful completion of a Bachelor’s degree at a four year institution.
Students will have explored a variety of course work in areas of personal interest
Students will be able to read, write and communicate orally in a variety of knowledge areas
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AREAS OF CONCENTRATION
HISTORY OPTION
The Associate of Arts Degree (AA) option has been designed to be a transfer plan of study to four year MUS (Montana University
System) institutions offering a Bachelor Degree. In addition to the completion of general education requirements this plan of study
offers students the opportunity to complete 100 and 200 level history course requirements leading the acceptance to upper division
course work in the MUS system and completion of a BA.

Category I

GENERAL EDUCATION REQUIREMENTS
College Writing I
Introduction to Public Speaking
College Writing II or Business Communications

Credits
9

Computer Applications

3

Category III

Humanities and Fine Arts (one from each)

6

Category IV

Mathematics: Contemporary Math

3-4

Category V

Science: one course must include a lab.
Biological Science:
Physical Science:

7-8

Category VI

History and Political Science: American Political Systems (PS 160)

3

Category VII

Social Science and Human Behavior

3

Category VIII

Cheyenne Studies Note: Cheyenne Language I is required (3cr)

6

Total General Education credits required for degree

40-42

PROGRAM OF STUDY

Credits

HS 151

Western Civilization I

3

HS 152

Western Civilization II

3

HS 251

United States History I

3

HS 252

United States History II

3

CH 270

History of the Cheyenne People

3

Free Electives

5-6

For Teaching Option Suggested Course Work: Human Development,
Educational Psychology, Introduction to the Education of Exceptional
Children
Total Program of Study credits

21

Total Credits

60-63

Program Learning Outcomes:




Students will be able to communicate orally and in writing using the language associated with History.
Students will possess the foundational knowledge required for upper level course work.
Students will have developed the necessary academic skills required for successful completion of a BA program.
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HISTORY OPTION

Category II

AREAS OF CONCENTRATION
Human Services, Social Work, Sociology Option
The Associate of Arts Degree option has been designed to be a transfer plan of study to four year MUS (Montana University System) institutions offering a Bachelor of Arts Degree (BA) or Bachelor of Social Work (BSW). In addition to the completion of general education requirements this plan of study offers students the opportunity to complete 100 and 200 level course work leading to the acceptance into upper division programs in the MUS system and completion of a BA. Further, completion of this program will enable students to apply for the Social
Work 2+2 program through the University of Montana.

HUMAN SERVICES, SOCIAL WORK, SOCIOLOGY OPTION

GENERAL EDUCATION REQUIREMENTS
Category I

9

Category II

Computer Applications

3

Category III

Humanities and Fine Arts (one from each)

6

Category IV

Mathematics: Contemporary Math or College Algebra

3-4

Category V

Science: one course must include a lab.
Biological Science: Discover Biology
Physical Science:

7-8

Category VI

History and Political Science:

3

Category VII

Social Science and Human Behavior: Introduction to Psychology

3

Category VIII

Cheyenne Studies

6

Total General Education credits required for degree

40-42

** Math 074 level required for entrance to Introduction to General Chemistry.

PROGRAM OF STUDY

Credits

AD 250

Legal, Ethical, and Professional Issues

3

NS 155

Social Issues of the Native American

3

SS 151

Introduction to Sociology

3

SS 152

Social Problems/Social Work

3

AH 255

Human Life Cycle

3

AD 256

Assessment in Human Services and Addiction Programs

3

PS 160 or NS
151

American Political Systems or Tribal Governments

3

Total Program of Study credits
Total Credits

60-63

Program Learning Outcomes:





Credits

College Writing I
Introduction to Public Speaking
College Writing II or Business Communications

Students will be able to communicate orally and in writing in the language of the human services.
Students will possess the knowledge of and be able to apply ethical principles.
Students will be able to conduct assessments according to Council on Social Work Education standards.
Students will apply knowledge of human behavior in a social work context.
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AREAS OF CONCENTRATION
MATHEMATICS OPTION
This Associate of Science Degree (AS) option has been designed to be a transfer plan of study to four-year Montana University System (MUS) institutions offering a Bachelor of Science Degree (BS). In addition to the completion of general education requirements
this plan of study offers students the opportunity to complete 100 and 200 level math and science course requirements leading to acceptance into upper division mathematics programs in the MUS and completion of a BS.

GENERAL EDUCATION REQUIREMENTS

Credits

College Writing I
Introduction to Public Speaking
College Writing II or Business Communications

9

Category II

Computer Applications

3

Category III

Humanities and Fine Arts (one from each)

6

Category IV

Mathematics: College Algebra (MA 151)

3-4

Category V

Science: one course must include a lab.
Biological Science: Principles of Living Systems (SC 161)
Physical Science:
Introduction to General Chemistry (SC171)**

7-8

Category VI

History and Political Science

3

Category VII

Social Science and Human Behavior

3

Category VIII

Cheyenne Studies Note: Cheyenne Language I is required (3cr)

6

Total General Education credits required for degree

40-42

** Math 074 level required for entrance to Introduction to General Chemistry.

Program of Study

Credits

MA 252

Pre-Calculus

4

MA 255

Statistical Methods

4

MA 262

Calculus I

4

MA 263

Calculus II

4

SC 162

Principles of Biodiversity

4

SC 273

College Chemistry I

5

Suggested Additional Course Work: College Chemistry II
Total Program of Study credits

25

Total Credits

65-67

Program Learning Outcomes:





Students will demonstrate quantitative and logical reasoning abilities and apply mathematical principles to problem solving.
Students will be able to read and evaluate problems therefore allowing them to quantitatively solve those problems with mathematical
reasoning.
Students will possess the foundational knowledge required for upper level course work in mathematics.
Students will have developed the necessary academic skills required for successful completion of a BS program.
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MATHEMATICS OPTION

Category I

AREAS OF CONCENTRATION
NATIVE AMERICAN STUDIES OPTION
The Associate of Arts Degree option has been designed to be a transfer plan of study to four year MUS (Montana University System)
institutions offering a Bachelor of Arts Degree (BA). In addition to the completion of general education requirements this plan of
study offers students the opportunity to complete 100 and 200 level work leading the acceptance to upper division Native American
Studies courses in the MUS system and completion of a BA.

NATIVE AMERICAN STUDIES OPTION

Category I

GENERAL EDUCATION REQUIREMENTS
College Writing I
Introduction to Public Speaking
College Writing II or Business Communications

Credits
9

Category II

Computer Applications

3

Category III

Humanities and Fine Arts (one from each)

6

Category IV

Mathematics: Contemporary Math

3-4

Category V

Science: one course must include a lab.
Biological Science:
Physical Science:

7-8

Category VI

History and Political Science

3

Category VII

Social Science and Human Behavior

3

Category VIII

Cheyenne Studies Note: Cheyenne Language I is required (3cr)

6

Total General Education credits required for degree

40-42

** Math 074 level required for entrance to Introduction to General Chemistry.

Program of Study

Credits

NS 150

Introduction to Native American Studies

3

NS 151

Tribal Governments

3

NS 155

Social Issues of the Native American

3

NS 160

Introduction to Native American Art

3

NS 251

Law and the American Indian

3

NS 252

Introduction to Native American Literature

3

Free Electives

3

Total Program of Study credits

21

Total Credits

61-63

Program Learning Outcomes:




Students will be able to communicate orally, in writing and read critically.
Students will possess the foundational knowledge required for upper level course work.
Students will have developed the necessary academic skills required for successful completion of a BA program.
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AREAS OF CONCENTRATION
PRE-ENGINEERING OPTION
The Associate of Science Degree option has been designed to be a transfer plan of study to four year MUS (Montana University System) institutions offering a Bachelor of Science Degree (BS). In addition to the completion of general education requirements this
plan of study offers students the opportunity to complete 100 and 200 level math and science course requirements leading the acceptance to upper division programs in the MUS system and completion of a BS.

GENERAL EDUCATION REQUIREMENTS

Credits

Category I

College Writing I
Introduction to Public Speaking
College Writing II or Business Communications

9

Category II

Computer Applications

3

Category III

Humanities and Fine Arts (one from each)

6

Category IV

Mathematics:

Category V

Science: one course must include a lab.
Biological Science: Principles of Living Systems ( SC 161)
Physical Science:
Introduction to General Chemistry (SC 171)

Category VI

History and Political Science

3

Category VII

Social Science and Human Behavior

3

Category VIII

Cheyenne Studies Note: Cheyenne Language I is required (3cr)

6

College Algebra (MA 151)

7-8

40-42

** Math 074 level required for entrance to Introduction to General Chemistry.

Program of Study

Credits

MA 253

Pre-Calculus

4

MA 255

Statistical Methods

4

MA 262

Calculus I

4

MA 263

Calculus II

4

SC 159

Our Physical World

4

SC 273

College Chemistry I

5

Highly Suggested Additional Course Work: College Chemistry II

Total Program of Study credits

25

Total Credits

65-67

Program Learning Outcomes:





Students will demonstrate quantitative and logical reasoning abilities and apply mathematical principles to problem solving
in an engineering setting.
Students will be able to read and evaluate problems therefore allowing them to quantitatively solve those problems with
mathematical reasoning.
Students will possess the foundational knowledge required for upper level course work in the engineering field.
Students will have developed the necessary academic skills required for successful completion of a BS program.
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PRE-ENGINEERING OPTION

Total General Education credits required for degree

3-4

AREAS OF CONCENTRATION
PRE-MEDICAL, PRE-PHARMACY OPTION
The Associate of Science Degree option has been designed to be a transfer plan of study to four year MUS (Montana University System) institutions offering a Bachelor of Science Degree (BS). In addition to the completion of general education requirements this
plan of study offers students the opportunity to complete 100 and 200 level science course requirements leading the acceptance to
upper division programs in the MUS system and completion of a BS.

PRE MEDICAL, PRE PHARMACY OPTION

GENERAL EDUCATION REQUIREMENTS

Credits

Category I

College Writing I
Introduction to Public Speaking
College Writing II or Business Communications

9

Category II

Computer Applications

3

Category III

Humanities and Fine Arts (one from each)

6

Category IV

Mathematics:

Category V

Science: one course must include a lab.
Biological Science: Principles of Living Systems (SC 161)
Physical Science:
Introduction to General Chemistry (SC 171)

Category VI

History and Political Science

3

Category VII

Social Science and Human Behavior

3

Category VIII

Cheyenne Studies Note: Cheyenne Language I is required (3cr)

6

College Algebra (MA 151)

Total General Education credits required for degree

3-4
7-8

40-42

** Math 074 level required for entrance to Introduction to General Chemistry.

Program of Study

Credits

MA 255

Statistical Methods

4

SC 162

Principles of Biological Diversity

4

SC 172

Introduction to Organic and Biochemistry

4

SC 266

Introduction to Microbiology

4

SC 273

College Chemistry I

5

SC 274

College Chemistry II

5

Suggested Additional Course Work: Pre-Calculus, Calculus I

Total Program of Study credits

26

Total Credits

66-68

Program Learning Outcomes:





Students will be able to communicate orally and in writing using the language associated with science with a biological emphasis.
Students will possess the foundational knowledge required for upper level course work.
As a result of the laboratory requirements students will be able to use the equipment necessary for laboratory work.
Students will have developed the necessary academic skills required for successful completion of a BS program.

80

ASSOCIATE IN APPLIED SCIENCE
DEGREE (A.A.S.) PROGRAMS
The A.A.S. is a degree program of specific training in an occupational career field. The A.A.S. Degree is currently offered in
Administrative Assistant and Business Management. These programs prepare the graduates to assume entry level positions in
business management and administration. Additionally, these courses enhance the skills of students already in the workforce through
the acquisition and application of business administration, leadership, and managerial skills.
A minimum of 60 credit hours in a combined occupational and academic program is required for the Associate in Applied Science
Degree. A cumulative grade-point-average of 2.0 or better is required in the credits earned toward the A.A.S. Degree.

ADMINISTRATIVE ASSISTANT

BUSINESS MANAGEMENT

Program Outcomes: Upon completion of the specified course
work the graduate will:

Program Outcomes: Upon completion of the specified course
work the graduate will:








Demonstrate critical thinking and decision making techniques
to solve complex business problems.
Demonstrate the ability to communicate clearly, appropriately and persuasively to a business audience.
Utilize business computer applications and information
technologies to organize and interpret business data and information.
Describe the functions and purpose of management in the
business environment.

Business




Business

21

Computer Applications
CS 150 Introduction to Computers (3cr)
CS 151 Word Processing (3cr)
CS 156 Spreadsheets (3cr)
CS 157 Desktop Publishing (3) OR
CS 159 Power Point & Multimedia Technology (3)

Communication Arts

9

BU 250 Business Communication (3cr)
CA 151 College Writing I (3cr)
CA 165 Introduction to Public Speaking (3cr)

9

Computer Applications
15
CS 150 Introduction to Computers (3cr)
CS 151 Word Processing (3cr)
CS 156 Spreadsheets (3cr)
CS 157 Desktop Publishing (3cr)
CS 159 Power Point & Multimedia Technology (3)

15

Mathematics

3

MA 131 Business Math (3cr)

Mathematics
MA 131 Business Math (3cr)

3

Human Behavior
PY 150 Introduction to Psychology (3cr)

3

Cheyenne Language
CH 161 Cheyenne Language I (3cr)

3

Electives

6

Total Semester Program Hours

18

BU 150 Introduction to Business (3cr)
BU 151 Principles of Accounting I (3cr)
BU 251 Microeconomics (3cr)
BU 252 Macroeconomics (3cr)
BU 257 Business Law I (3cr)
BU 260 Management (3cr)

BU 150 Introduction to Business (3cr)
BU 151 Principles of Accounting I (3cr)
BU 152 Principles of Accounting II (3cr)
BU 251 Microeconomics (3cr)
BU 252 Macroeconomics (3cr)
BU 257 Business Law (3cr)
BU 260 Management (3cr)
Communication Arts
BU 250 Business Communication (3cr)
CA 151 College Writing I (3cr)
CA 165 Introduction to Public Speaking (3cr)

Demonstrate critical thinking and decision making techniques
to solve complex business problems.
Demonstrate the ability to communicate clearly, appropriately and persuasively to a business audience.
Utilize business computer applications and information
technologies to organize and interpret business data and
information.

Human Behavior
PY 150 Introduction to Psychology (3cr)
Cheyenne Language

3
3

CH 161 Cheyenne Language I (3cr)
Electives
Total Semester Program Hours

60
81

9
60

CERTIFICATE PROGRAM
Certificate programs are designed for students who seek to acquire an occupational skill in specific training programs that are shorter in duration or narrower in scope than those leading to the A.A.S. Degree. A certificate is awarded for satisfactory completion of
courses or programs of 30-48 credit hours. Specific requirements vary with each certificate program.
This program requires a cumulative grade-point-average of 2.0.

BEHAVIORAL HEALTHCARE AIDE
Program Outcomes: Upon completion of the specified course
work the graduate:








OFFICE ASSISTANT
Program Outcomes: Upon completion of the specified course
work the graduate will:

Will be familiar with and possess the skill to use multi Demonstrate acceptable levels of knowledge of the
modal theories in group and individual therapeutic
fundamentals of written and oral communication, and
intervention for persons with substance abuse issues.
business mathematics.
Will be able to document and develop treatment planning.
 Provide evidence of appropriate skill levels in
Will know appropriate professional (LAC and HIPPA) ethical
office-suite software, and office/business procedures.
codes and how to implement them
Will be able to conduct assessments including diagnosis,
Business
6
testing, and patient placement with patient placement criteria
BU 150 Introduction to Business (3cr)
based on the American Society of Addiction Medicine or other
BU 151 Principles of Accounting I (3)
nationally recognized criteria.
Will learn person centered with community approach.
Communication Arts
3
Will be able to use a program of integrated care.
BU 250 Business Communications

Addiction Studies
AD 250 Legal, Ethical, and Professional Issues (3cr)
AD 251 Principles of Counseling and Group (3cr)
AD 253 Case Management and
Community Resources (3cr)
AD 256 Assessment in Human Service and
Addiction Programs (3cr)

3
3
3

15

3

Behavioral Health
BH 154 Mental Health First Aid (3cr)
BH 295 Capstone: Integrated Behavioral Health (3cr)

3
3

Communication Arts
CA 151 College Writing I (3cr)

3

Mathematics
MA 156 Contemporary Math (3cr)

3

Psychology
PY 150 Introduction to Psychology (3cr)
PY 240 Abnormal Psychology (3cr)

3
3

Total Semester Program Hours

Computer Applications
CS 150 Introduction to Computers (3cr)
CS 151 Word Processing (3cr)
CS 156 Spreadsheets (3cr)
CS 157 Desktop Publishing (3cr)
CS 159 Power Point and Multimedia Technology (3)
Mathematics
MA 131 Business Mathematics (3cr)

3

Human Behavior
CA 109 Human Relations in the Workplace (3cr)
BU 251 Microeconomics
BU 252 Macroeconomics

3

Total Semester Program Hours

30
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30
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COURSE DESCRIPTIONS

Hene’enovȧha Me’ėstomosanestotȯtse

COURSE DESCRIPTIONS
ARTS
AC 150 Foundations of Art
3(S)
An introduction to the principles of design, artistic styles and art history with
attention to beginning techniques in art.
AC 154 Introduction to Photography
3(F,S)
This class introduces the student to the
skills, theory and ethics of photography.
Students will learn how to handle a digital camera and work in an interactive
environment. The emphasis is based on
photographic content, and producing
digital images from a variety of assignments such as: portraits, quality of light,
features and photo stories.
AC 165 Introduction to Drawing
3(F)
This course introduces various drawing
concepts, media, and processes to develop perceptual and technical skill related
to see and drawing accurately.
AC 167 Introduction to Acrylic Painting
3 (S)
Introduces the principles of painting
through experimentation in color theory
and various styles and techniques.
PREREQUISITE: AC 165 or consent of
instructor
AC 168 Fundamentals of Watercolor Painting 3(Su)
This course is designed for the beginning
student wishing to learn the basic techniques of watercolor painting. Usage of
various materials, color theory, learning
methods of applying paint, and ways of
“seeing” your subject will be explored.
PREREQUISITE: AC 165 or consent of
instructor.
AC 291 Special Topics
AC 299 Special Courses, Workshops,
Seminars

ADDICTIONS STUDIES
AD 250 Legal, Ethical, Professional Issues
3(Su)
This course presents a review of the current
and historical legal decisions which effect
client rights and service provisions. Legal
and ethical issues of due process and appropriate treatment in the least restrictive settings, the right to treatment and other significant legal ramifications relative to client
advocacy and professional responsibility
will be discussed. Students will be exposed
to various professional standards in Human
Services. Similarly, legal and professional
issues such as confidentiality and privileged
communication will be discussed.
AD 251 Principles of Counseling and
Group Theory
3(Su)
This course provides a general introduction and overview of the field of counseling and explores career options and licensure requirements. This course also provides content related to how to conduct
effective clinical interviews with a variety
of populations such as clients with disabilities and those individuals with addictions. This course also provides an overview of the group process in counseling.
In addition, this course will explore the
psychological dynamics associated with
grief due to loss. The course is also oriented toward providing counseling
knowledge and skills sufficient to prepare
students to perform a number of ordinary
and common counseling tasks under appropriate supervision. Emphasis will be
placed on understanding the nature and
use of counseling skills through lecture
and classroom practice.
We will also be using two counseling
techniques that are based on the humanist
philosophy which respects each client as
an individual but encourages them to
think rationally and make responsible
choices.
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AD 252 Alcohol, Tobacco, Other Drugs
3(F)
This course provides basic information
about drugs, the potential for abuse and
possible causes and effects. Its primary
focus is on the preventive aspects of drug
abuse by the school age child, and it centers on the approaches which are the most
effective. (Meets State Teacher Certification requirement for Drug and Alcohol.
AD 253 Case Management & Community
Resources
3(S)
Covers methods for effectively managing
a case and caseload. Areas covered include writing a case history, treatment
planning, and writing case notes. Aids
counselors serving consumers, determining appropriate community resources,
and making a proper referral.
AD 254 Introduction To Diversity
3(F)
This course will introduce the student to
multicultural knowledge, skills, awareness, and attitudes. The course focuses
on perspectives for understanding and
counseling with diverse groups, and will
examine theoretical and research literature concerning cultural characteristics
and differences related to disability , gender, race/ethnicity, sexual orientation,
religion, geography, advanced aging, and
social class. Students will be provided
the opportunity to explore and discuss
scholarly as well as practical resources
for interacting and counseling with diverse individuals and families.
AD 256 Assessment in Human
Services and Addiction Programs
3(F)
Applies empirical principles to appraisal
of client characteristics, needs and potential. Provides practice with assessment
data recording, interpretations and application to provide the client with counseling options to choose from.

COURSE DESCRIPTIONS
AD 285 Behavioral Pharmacology and HS
3(S)
Behavioral Pharmacology is a course
designed to address the mechanics of
basic pharmacology, particularly with
respect to those pharmaceuticals used in
the treatment of mental disorders. This
course is set up in a fashion which will
require the student to do much in the way
of individual study, as class time will be
quite limited. The course structure is
designed in such a way that class meetings will be used for clarification of topics and issues, as well as quiz time. Because the majority of the students taking
this course are planning careers in rehabilitation counseling, special emphasis
will be placed on the drugs used recreationally in our society, and the pharmacologic interventions utilized to ease the
transition to non-addicted life styles. We
shall also look at the conditions associated with addiction status. Also included in
course material are some of the more
common mental maladies, including
those associated with high frequency to
addiction.
AD 295 Gambling, Addiction, Treatment,
Planning, and Documentation Capstone
4(S)
Most people with a gambling disorder
don’t seek professional treatment but a
majority are in treatment for co-occurring
addictive and psychological disorders. It
is, therefore, vital for all mental health
and addiction professionals to know how
to screen and assess for a gambling disorder. This course will provide the most upto-date research on gambling disorders
and effective methods to screen clients
and will cover the pertinent changes to
the diagnostic code for gambling disorder
in the American Psychiatric Association’s
fifth edition of the Diagnostic and Statistical Manual of Mental Disorders and will
provide an overview of gambling disorder
and other co-occurring disorders in the
adult population and vulnerable subpopulations.
AD 241 or 271 Practicum Courses
AD 240 or 270 Independent Study
Courses

AD 277 Internship Courses: Students
may enroll in internship courses with the
consent of a sponsoring instructor. A
maximum of six credits per semester will
be awarded for internship courses.
AD 290 Research internship/practicum:
A maximum of six credits will be awarded for a research internship/practicum.
Forms are available in the Registrar’s
Office.
AD 291 Special Topics
AD 299 Special Courses, Workshops,
Seminars

AGRICULTURAL SCIENCES
AG 100 Introduction to Welding
3(F)
Introduction to welding includes a strong
emphasis on welding safety and situational
facility awareness, welding nomenclature
as well as basic weldment layout and fitup procedures. Topics include oxyacetylene cutting, welding and brazing as
well as shielded metal-arc welding processes. The student will work to develop
manual skills necessary to produce high
quality gas and shielded metal-arc welds
and flame cuts. The student learns to set
related equipment for all phases of oxyacetylene welding and cutting. This
course specifically develops basic shielded
metal arc welding skills such as safety, striking/maintaining proper arc length, adjusting
equipment and manipulating the electrode.
AG 120 Introduction to
Small Gasoline Engines
3-OD
This course introduces students to the
theory and operating principles of internal
combustion engines. Emphasis is placed
on basic engine systems, special tools and
testing equipment, shop safety rules and
equipment. Upon completion, students
will understand shop rules and be able to
identify engine components, identify special tools and demonstrate their use, discuss the process of internal combustion;
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identify shop safety rules, list engine
components and explain their function.
AG 150 Introduction to World
AgriScience and Technology
3(F)
Studies the needs of all people: food, fiber
and shelter. Blends science, agriculture,
and technology together. It emphasizes
biological, earth and physical sciences as
related to agriculture. Students examine
agriculture and its related areas as
“science in action.”
AG 160 Rangeland Science
3(OD)
Description of the rangelands of the world:
historical, present, and potential use(s). Explanation of how uses affect the nutrient,
biological and hydrologic cycles of rangelands and how the ecosystem responds to
changes. Concepts as related to ecological
condition, land potential and ecological
trends will be introduced.
AG 202 Intermediate Welding
3(S)
Instruction includes a strong emphasis on
welding nomenclature, joint design, specific
weldment layout and fit-up procedures. Students will learn to properly analyze and set
related equipment for specific welding
procedures. This course is a continuum to
develop student welding skills and shop
safety protocol. Procedural topical emphasis is placed in shielded metal-arc
welding processes, MIG and related emphasis in the introduction to carbon steel
and white-metal TIG welding and applications. Prerequisite: AG 100
AG 250 Introduction to Animal Science
3(F)
Provides the student an overview of the
opportunities associated with the production of domestic animals for food, fiber,
power, and recreation. Students will have
the opportunity to become familiar with
breeds and management practices of beef

COURSE DESCRIPTIONS
and dairy cattle, sheep, swine, equine and
other domesticated livestock.

ALLIED HEALTH

AG 255 Introduction to Soil Science
3(F)

AH 151 Medical Terminology I
3(F)

Studies soil and its use as a component of
the ecosystem: physical, chemical and
biological properties: water, geologic
parent materials; classification; nutrient
cycling; holistic and sustainable management; land resource inventory and planning, environmental quality.
AG 260 Equine Science
3(S)

A basic introduction with an emphasis on
word structures and meanings, spelling,
and pronunciation. All the body systems
are included.

Provides the student with current information as related to equine management
with emphasis on behavior, anatomy and
physiology, conformation, biomechanics,
nutrition, and production. Other areas of
interest will be discussed as related to
class needs.
AG 265 Feeds and Feeding
3(S)
Examines the importance of proper livestock nutrition, the digestive and metabolic processes, feed types and determinations of feedstuffs and rations for a
variety of domestic livestock classes.
AG 275 Farm and Ranch Management
3(S)
Allows for the exposure of students to the
basic tools of economic decision making
processes. The economics of farm/ranch
and business decisions as well as the national economic policy with emphasis on
agriculture will be discussed.
AG 291 Special Topics
AG 299 Special Courses, Workshops,
Seminars

AH 250 Nutrition
3(S)
A course covering basic concepts of human nutrition as they relate to health and
food consumption at different stages of
the life cycle. Principles and application
of dietary modifications used in health
and disease. Course is designed for prenursing students.
PREREQUISITE: SC 167
AH 255 Human Life Cycle
3(S)
A comprehensive study of the physical,
social, emotional, and intellectual facets
of human development from infancy
through the human life cycle.
AH 291 Special Topics
AH 299 Special Courses, Workshops,
Seminars

BEHAVIORAL HEALTH
BH 154 Mental Health First Aid
3(Su)
This class is designed to teach adults (18
years and older) methods of assisting
adult peers and/or youth peers who may
be exhibiting early signs of mental health
and/or substance use problems or mental
health crisis. Students will complete clinical hours. This class meets the competencies of the Peer Support Specialist model
based on SAMHSA’s recent publication.
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BH 295 Capstone: Integrated
Behavioral Health
3(SU)
This course will introduce the program
concept of integrated care. Students will
learn a team oriented and comprehensive
approach to wellness. This course will
address mental/emotional health and its
relationship to physical wellness. This
class includes clinical hours.
PREREQUISITE: BH 154 or permission
of instructor.
BH 291 Special Topics
BH 299 Special Courses, Workshops,
Seminars

BUSINESS
BU 150 Introduction to Business
3(F)
An introduction to the various aspects of
business: ownership, organization, administration, decision making, legal and
regulatory environment, finance, and
personnel.
BU 151 Principles of Accounting I
3(F)
Introduction to basic accounting concepts
including the accounting cycle. Explores
accounting systems and accounting principles through problem solving for single
proprietorships, partnerships, and corporations.
BU 152 Principles of Accounting II
3(S)
Continuation of introductory accounting
sequence covering financial reporting for
corporations, managerial accounting principles and systems, planning and control
functions, and decision making based on
analysis of accounting information.
PREREQUISITE: BU 151 or equivalent.

COURSE DESCRIPTIONS
BU 250 Business Communications
3(S)

BU 271 Practicum
3(F,S)

basic concrete concepts, and special manner/emphasis nouns.

A study of the communication skills needed for effective business writing. Students
learn to plan, setup, and produce business
letters, memos, reports and power-point
presentations. PREREQUISITE: CA 151.

The student is afforded the opportunity to
participate in practical on-the-job experience within the area of entrepreneurship.

CH 162 Cheyenne Language II
3(F,S)

BU 251 Microeconomics
3(F)
Introduces the tools of the economist as
they pertain to microeconomic theory:
nature of economics, and application to
human behavior. The focus is on dealing
with issue of economic scarcity incorporating supply and demand theory, resource allocation, analyzing various market and industry structures, shortages,
government controls, social costs and
benefits, and international trade. PREREQUISITE: MA 079.
BU 252 Macroeconomics
3(S)
Introduces the student to the behavior of
modern market economy and the national
economy, analyzes relationships between
national income, employment, inflation
and the quantity of money, while applying
human behavior. Evaluates issues with
government expenditure, taxation and
monetary policy, international finance,
and economic development. PREREQUISITE: MA 079.
BU 257 Business Law
3(F)
Provides an introduction to the principles
of contracts, negotiable instruments, and
the Uniform Commercial Code.
BU 260 Management
3(S)
A survey of the field of management with
attention to planning, organizing, directing, coordinating and controlling the factors of business. Introduces the midmanagement responsibilities to personnel
including organization, selecting, training,
motivating, and evaluating employees.

BU 291 Special Topics
BI 299 Special Courses, Workshops,
Seminars

CHEYENNE STUDIES
CH 120 Plains Indian Sign Language I
3(OD)
Introduction to the “universal language”
of the tribes of the interior plains region of
North America.
CH 121 Plains Indian Sign Language II
3(OD)
Continuation of the “universal language”
of the tribes of the interior plains region of
North America.
CH 151 Cheyenne Beadwork I
3(F,S)
An introduction to traditional crafts and
art forms of the Cheyenne people. Introduction to traditional designs, symbols,
and meanings of colors. Emphasis is on
beadwork and beading techniques.
CH 152 Cheyenne Beadwork II
3(F,S)
Continued exploration of Cheyenne design
through advanced beading. Completion of
a major beading project is required. PREREQUISITE: CH 151 or consent of instructor.
CH 161 Cheyenne Language I
3(F,S)
An introduction to the Cheyenne language
to provide non-Cheyenne speaking students with insights into Cheyenne culture
via alphabetic and pronunciation keys,
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Continuing study of the Cheyenne language
emphasizing verbs, adjectival and adverbial
participles, locatives, and conjunctions to
increase and enhance speaking ability.
PREREQUISITE: CH 161 or demonstrated
ability to speak rudimentary Cheyenne.
CH 181 Foundations in Cheyenne Oral
Tradition I
3(F)
An introduction to the philosophy and
psychology of the Northern Cheyenne
people as expressed and retained by tribal
oral tradition.
CH 182 Foundations in Cheyenne Oral
Tradition II
3(S)
A continuation of Northern Cheyenne
philosophy and psychology as maintained
by the oral tradition of the tribe.
PREREQUISITE: CH 181
CH 205 Conversational Cheyenne
3 (S)
This course is continued study of the
Cheyenne Language in a social and cultural setting. Emphasis will be on oral
communication in individual and group
settings. Prerequisite: CH 162 or permission of instructor.
CH 250 Ethnobotany
3(OD)
This course is a study of the uses of native plants by the traditional Native
American cultures of the Northern Plains
region with particular emphasis on how
such plants were and are utilized by the
Northern Cheyenne people. Scheduled field
trips are a required part of this course.
CH 261 Cheyenne Language III
3(F)
Second year course designed to refine
speaking ability and increase fluency in
the Cheyenne language. Basic reading
skills are also developed. PREREQUISITE: CH 162 or demonstrated fluency in
spoken Cheyenne.

COURSE DESCRIPTIONS
CH 262 Cheyenne Language IV
3(S)
Continued development of Cheyenne language speaking and reading skills and
introduction to writing in the language.
Translational work is introduced.
PREREQUISITE: CH 261.
CH 270 History of the Cheyenne People
3(F,S)
A survey of the evolving history of the
Cheyenne people, their social organization and structure. Examines the different
cultural characteristics between Cheyenne
and predominant Euro-American culture that
has led to misunderstanding and conflict.
CH 280 Methods of Teaching Cheyenne
Language
3( (OD)
This course will introduce methods and
strategies for teaching the Cheyenne Language. Strategies for Total Physical Response (TPR), Task based, Theme based
and traditional instruction of language
will be introduced along with classroom
management, assessment, lesson planning, and best practices.
CH 291 Special Topics
1-6 (OD)
Courses not required in any curriculum
for which there is a particular one-time
need, or given on a trial basis to determine acceptability and demand before
requesting a regular course number.

COMMUNICATION ARTS
CA 071-076 English Skills Seminar
1(F,S)
This class emphasizes fundamental English skills associated with reading and
writing, and is designed to improve these
skills in students that need additional
work to prepare for success in college
credit courses. Instruction is designed so
that students can work on their areas of
greatest need as determined by the placement exam. The course may be repeated as
many times as needed in order to fulfill the
requirements for placement in college credit
courses. Topics covered will vary by student need and may include active reading
and text interpretation, sentence and paragraph construction, critical thinking, vocabulary acquisition and grammatical mechanics. Placement testing is required.

CA 095 Language Skills Seminar
3(F,S)

theory and its application in a variety of
speech situations. Listening, speaking and
critiquing abilities are emphasized. This
This course is a pre-Composition class
course addresses the following topics:
offered to students who may need to brush speech preparation and delivery, forming
up on their writing and reading skills.
and fielding questions, audience analysis,
listening skills, critiquing, and speaker
CA 109 Human Relations in the Workplace anxiety.
3 (OD, F, AY)
CA 251 College Writing II
Covers practical and applied understand3(F,S, Su)
ing of communication processes in a
working environment. The course aims at The course provides opportunities for
raising self-awareness of interpersonal
students to develop writing and thinking
dynamics and the individual’s participaskills that are both relevant and adaptable
tion in them. Development of the stuto many writing situations and assigndent’s skills of observation, assessment,
ments: includes basic research writing and
and expression are focused on successful
information gathering skills, critical
communication in a variety of work
thinking and reading appropriate to a varicontexts.
ety of academic disciplines. Students will
be instructed in the use of both the
CA 151 College Writing I
M.L.A. and the A.P.A. systems of docu3(F,S,Su)
mentation. PREREQUISITE: CA 151.
Must pass with C or above.
This course offers instruction in writing
competencies expected of college students. Special attention is accorded to
CA 252 Fundamentals of Creative
writing as problem-solving, expository
Writing
prose and research paper; emphasis on
3(F)
structure, argument, development of
ideas, clarity, style, and diction. Students
This course introduces the principles and
are expected to write without major faults techniques of various kinds of creative
in grammar or usage. PREREQUISITE:
writing, ranging from personal expression
Satisfactory passing score on placement
in simple narrative and description to
examination or grade of “C” or better in
basic elements of fiction and poetry. StuCA 095.
dents will engage in writing exercises, try
various writing techniques, and complete
CA 161 Introduction to Intercultural
a final portfolio. No prior experience in
Communication
creative writing required.
3(OD)
CA 291 Special Topics
CA 299 Special Courses, Workshops,
This course examines communicative
encounters among people of different cul- Seminars
tural, ethnic, and minority groups.
Local, national, and global in scope, the
course also analyzes identity, verbal and
nonverbal communication, popular culture, intercultural relationships, and multicultural communication in applied settings. Practical guidelines for enhancing
intercultural interactions will be offered
while noting the layers of complexity in
communicating across cultural boundaries.
CA 165 Introduction to Public
Speaking
3(F,S)
This course is designed to develop the
student’s speaking abilities. Students acquire an understanding of basic rhetorical
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COURSE DESCRIPTIONS
COMPUTER SCIENCE
CS 080 Basic Computer Literacy
Noncredit (OD)
The student will learn to identify the parts
and the functions of the parts of personal
computers. Following that knowledge,
this course will cover the topics of developing hand-eye coordination by mouse
usage and basic keyboard skills such as
text production and use of the function
keys. Students will be introduced to such
varied topics as use of an internet browser, how to establish and maintain an email
account, how to text message, how to
navigate such programs as basic word
processing and accessories programs,
using established databases and search
engines to find information on the internet, and being able to copy, save, and
print documents from various sources.
CS 150 Introduction to Computers
3(F,S)
A basic, introductory course in personal
computers using Microsoft Windows and
Office Suite applications. This course also
covers PC history, hardware, software and
operating concepts. The student will receive hands on experience in MS Windows, Word, Excel, PowerPoint and other
programs. This course is a prerequisite
for all other computer courses.

will be studied. Lab topics and practice
will include installing, configuring, maintaining and repairing operating systems using MS Windows. There will be a balance
between conceptual material and hands-on
activities. PREREQUISITE: CS 150.
CS 156 Spreadsheets
3(F)
In this course students will learn to manage and manipulate numerical data in a
spreadsheet using MS Excel. Topics covered will include spreadsheet terminology,
creating worksheets, formatting data,
working with formulas and functions,
printing, working with charts, and
graphics. Advance topics may include
Table and Scenario Management, using
Solver and importing data into Excel. Lab
time will be incorporated in the class.
PREREQUISITE: CS 150
CS 157 Desktop Publishing
3(S)-AY
In this course students will learn to use
DTP software (Microsoft Publisher) to
design and produce a variety of documents including brochures, flyers, and
newsletters. Students will also learn to use
presentation software (MS PowerPoint) to
create and modify graphic presentations.
Basic functions of photo editing software
will be used to prepare images used with
these other programs. PREREQUISITE:
CS 150.

CS 151 Word Processing
3(F,S)

CS 159 Power Point and Multimedia Technology
3(S)

This course expands the student’s skills in
word processing using MS Word. Topics
covered include working with files, creating a document, creating form letters and
mailing labels, creating on-screen forms,
using advance table techniques, and managing long documents. Students will learn
basic document formatting and gain skill
using MS Word. Lab time using the computer will be required. PREREQUISITE:
CS 150.

Students will learn to use MS PowerPoint
to create, modify, and enhance presentations and slideshows. Further, students
will be instructed in design techniques
and how to give presentations. Course
will provide the student with an opportunity to learn hardware and software aspects of multimedia presentations.
Students learn to utilize computers, projectors, recordable CD media, digital cameras, scanners, and multimedia editing
software. PREREQUISITE: CS 150.

CS 154 Operating Systems
3(OD)
This course will introduce students to
personal computer operating systems. MS
Windows and other PC operating systems

CS 166 Microsoft Office Suite
3(OD)
This course provides an overview of the
features and changes in the Microsoft
Office Suite of applications. The current
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version is 2010 and will be updated as
newer versions come out. Students will
get instruction and practice in MS word,
MS Excel, and MS Power Point plus other aspects of Office. The course uses
computer based training for skills development. PREREQUISITE: CS 150
CS 260 Introduction to GIS
3(F)
This course is an introduction to the
world of Geographic Information Systems. We will be using All Topo Maps
and Google Earth. Students will become
familiar finding and marking their position on the Earth using the GPS technology. They will learn how to incorporate
that information into maps and data stores
using the mapping software. Maps then
can be printed or shared electronically.
PREREQUISITE: CS 150 or consent of
Instructor
CS 291 Special Topics
CS 299 Special Courses, Workshops,
Seminars

COURSE DESCRIPTIONS
EDUCATION
ED 105 Health, Safety and Nutrition
for the Young Child
3(F)
Students learn to promote good health and
nutrition and provide an environment that
contributes to the prevention of illness
and the enhancement of the learning process.
ED 120 Parenting
3(F,S)
Explores a wide range of unique skills
that every parent can utilize. Includes
such topics as stress management, communications, self-esteem, sibling relationships, step-parenting, and developmental
concerns. Cultural emphasis with applied
activities.
ED 150 Society, Schools, and Teachers
3(F,S)
This course is designed to provide students with a historical and social overview of education in order to develop a
base of knowledge regarding the education profession. The course will require
students to explore historical and philosophical aspects of our education system,
as well as critically analyze trends and
issues in today’s society and schools.
ED 155 Human Development
3(F)
A study of the physical, social, emotional,
and intellectual aspects of human development within an educational, familial
and societal context. This course includes
a practicum with community based services for children and youth.
ED 170 American Indian Education
3(S)
A study of Indian education from the period of traditional teaching to the selfdetermination period; examination of federal funding for Indian education and the

unique educational needs of the Indian
child. This course also includes a review
of the cultural materials currently used in
schools.
ED 250 Educational Psychology
3(S)
Focuses on human learning as it provides
the basis for instruction and classroom
management. Provides comprehensive
coverage of the principles, concepts, and
implications of human learning from classical, operant, social learning, and cognitive paradigms. Covers measurement,
similarities and differences in learners,
management and discipline strategies, and
related corollaries of human learning applied to instruction.
ED 255 Introduction to Early
Childhood Education
3(S)
A study of young children within the context of our pluralistic society. Provides a
working understanding of services and
professionals that are available to young
children and their families.
ED 260 Introduction to the Education
of Exceptional Children
3(S)
Considers the characteristics of children
with exceptional learning needs. Examines the services required to assist these
children in their total development. Emphasis is on providing appropriate services in the least restrictive environment.
Incorporates a 15 hour lab experience.
ED 277 Internship Courses: Students
may enroll in internship courses with the
consent of a sponsoring instructor. A
maximum of six credits per semester will
be awarded for internship courses.
ED 291 Special Topics
ED 299 Special Courses, Workshops,
Seminars
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HISTORY
HS 151 Western Civilization I
3(F)-AY
This course will begin with a brief summary of the Neolithic Revolution in the
Near East and the civilizations it spawned
and then move on to focus in more detail
on the Greek and Roman heirs of those
civilizations and the medieval kingdoms
and nation states which evolved after the
Western Roman Empire’s fall up to the
beginnings of the Renaissance.
HS 152 Western Civilization II
3(S)-AY
A continuation of the development of
Western tradition from the Renaissance to
the present time. Emphasis is on the effect
on Modern Society.
HS 251 U.S. History I
3(F)-AY
Survey course of the historical development of the United States from the PreColonial Period through the War Between
the States.
HS 252 U.S. History II
3(S)-AY
History of the United States from the postCivil War Reconstruction Era through
modern times. Emphasis on cause and
effect of historical events as they relate to
present day history.
HS 291 Special Topics
HS 299 Special Courses, Workshops,
Seminars

COURSE DESCRIPTIONS
INFORMATION TECHNOLOGY

LEARNING SKILLS

MATHEMATICS

IT 150 PC Repair
3(OD)

SK 100 Orientation
1-3 V(F,S)

MA 071-079 Math Skills Seminar
1(F,S,Su)

This course will introduce students to the
hardware components and software programs that are used to make and maintain a
personal computer. The class will include
lectures, labs, and real world troubleshooting activities. Course is based on the
CompTIA A+Certification objectives.
PREREQUISITE: CS 150

Required for all new and transfer students. This course will be required of all
new students. Course is designed to help
students transition into college studies
and college life. A major portion of class
will be provided by guest speakers. Such
subjects will be covered: note taking, library research, research papers, healthy
life-styles, career exploration, and learning strategies.

Instruction designed to improve the math
skills and algebra skills of students who
need additional work to prepare for college credit mathematics courses. Instruction is organized so that students can
work on their greatest areas of need as
determined by the placement exam. The
course may be repeated as many times as
necessary in order to fulfill the requirements for placement in a college credit
class. Topics covered will vary according
to student need and can range from operations on whole numbers, fractions and
decimals to working with radicals, exponents, quadratic functions, and quadratic
equations. Placement testing required.

IT 240 Web Design
3(OD)
This semester course is designed to familiarize students with the creation and management of web pages and web sites. Students will learn basic HTML structure and
formatting, web page creation using Microsoft FrontPage and Macromedia
Dreamweaver, and image creation and
alternation using Macromedia Fireworks
and Flash. PREREQUISITE: CS 150.
IT 260 Local Area Networks
3(OD)
This course is an introduction to computer
networking. Course will cover terminology, protocols, topologies, and cabling.
There will be an overview of IP addressing, Ethernet, wireless technology and
servers. It will include lectures, labs, and
real world networking activities. Course is
based on the CompTIA Network+ Certification objectives. PREREQUISITE: IT
150
IT 291 Special Topics
IT 299 Special Courses, Workshops,
Seminars

SK 105 College Skills
1(F,S)
Required for all students on academic
probation. This course is designed to
help students transition into college studies and college life. A major portion of
class will be provided by guest speakers.
Such subjects will be covered: note taking, library research, research papers,
health life-styles, career exploration, and
learning strategies.
SK 291 Special Topics
SK 299 Special Courses, Workshops,
Seminars

LITERATURE
LI 151 Introduction to Literature
3(F)
This course examines the four major
types of literature: fiction, poetry, drama,
and essay. Students will learn basic strategies for reading and writing about literature. They will also be introduced to various critical approaches to literature.
LI 291 Special Topics
LI 299 Special Courses, Workshops,
Seminars

MA 130 Math for the Trades
3(OD)
Covers mathematics as applied in diverse
occupational fields. A review of operations on rational numbers, within the topics of measurement, percent, proportions
and variations, applications of algebra for
solving quadratic equations, and applications of plane and solid figure geometry
as used in trades and occupations.
MA 131 Business Mathematics
3(S)
This course covers the topics of simple
interest and discounted notes, markup,
taxes, compound interest and present value, annuities, sinking funds, amortization,
depreciation, inventories, insurance, and
stocks and bonds. A sufficient score on
the math placement exam is required prior to enrollment. PREREQUISITE:
MA076, satisfactory score on placement
test or consent of instructor.
MA 151 College Algebra
4(F)
This class covers the concepts of graphing and solving linear, quadratic, polynomial, absolute value, radical, rational,
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exponential and logarithmic functions.
PREREQUISITE: MA 079, satisfactory
score on the placement test, or consent of
instructor.
MA 156 Contemporary Math
3(S)
The student is introduced to areas of interest in applied and pure mathematics.
Content may vary, including topics such
as statistics, probability, graph theory,
trigonometry, game theory, operations
research, group theory, and encryption.
This is a terminal math class intended to
meet a general education graduation requirement. PREREQUISITE: MA 076 or
satisfactory score on placement test or
consent of instructor.
MA 172 Mathematics for Elementary
Teachers I
3(OD)
This course is designed to give potential
elementary teachers knowledge and skills
in basic mathematical concepts. Topics
included are problem solving, sets, logic,
numeration systems, whole numbers,
integers, number theory, and probability.
PREREQUISITE: MA 079, satisfactory
score on placement test or consent of
instructor.
MA 173 Mathematics for Elementary
Teachers II
3(OD)
A continuation of instruction in mathematical concepts and manipulation for
potential elementary teachers with emphasis on geometry, measurement, computer programming, and the use of computer software for geometric concepts.
PREREQUISITE: MA 172.
MA 253 Pre-Calculus
4(S)
This class is designed to review and teach
mathematical concepts needed for success in a first course in calculus. Topics
will include the algebra of functions and
their graphs concentrating on exponential
and logarithms, trigonometric functions,
identities equation, inverses, graphs,
transformations and conic sections.
PREREQUISITE: MA 151.

MA 255 Statistical Methods
4(S)
This course covers the principles of descriptive statistics, probability, and probability distributions, confidence intervals
and hypothesis testing.
PREREQUISITE: MA 079 or satisfactory
score on placement test.
MA 262 Calculus I
4(OD)
The first semester of a two-semester sequence in calculus, this course covers
functions, elementary transcendental
function, limits and continuity, differentiation, applications of the derivative, and
curve sketching.
PREREQUISITE: MA 253 or equivalent.

MU 151 Beginning Instrumental Studio:
Guitar
3 (F)
Instrumental Studio is a beginning group
instrumental class mainly focused on elementary music theory, instrument basics,
elementary chorded accompaniments and
reading simple melodies. Reading skills
include reading chords charts, tablature
(where applicable), and standard music
notation. This course would apply as a
Fine Arts general education credit.
MU 291 Special Topics
MU 299 Special Courses, Workshops,
Seminars

NATIVE AMERICAN STUDIES

MA 263 Calculus II
4(OD)

NS 150 Introduction to Native American
Studies
3(F,S)

The second semester of a two-semester
sequence in calculus, this course covers
integration theory, methods of integration,
applications of the integral, Taylor’s theorem, infinite sequences and series. PREREQUISITE: MA 262 or equivalent.

Prehistory, ethnography and cultural ecology of Indians in North America. Analysis of different culture areas will be examined. Brief survey of the historical
relationship between Indian/European
contact.

MA 291 Special Topics
MA 299 Special Courses, Workshops,
Seminars

NS 151 Tribal Governments
3(F)

MUSIC
MU 150 Music Appreciation
3(S)
This course provides a historical overview
of the way music has developed in Western culture. It is designed for non-music
majors and begins with the elements and
principles of music, including notation,
rhythm, melody, harmony, color, texture,
and form. Students will develop listening
skills and study selected pieces of music
from a variety of periods in history to
learn how they relate to the culture in
which they were created. This course is
not applicable to music major requirements, but it may be used to satisfy core
curriculum requirements.
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A study of American Indian tribal political systems and tribal institutions and
their role in decision making.
NS 155 Social Issues of the Native
American
3(S)
An examination of the sociology of
Native American’s emphasis on issues
raised by the interface of the Native
American culture and values of the majority culture: including problem areas
such as alcoholism, education, health,
crime and intercultural relations.
NS 160 Introduction to American Indian Art
3(OD)
A study of Native American art expressions as influenced by a diversified culture. Symbolic meaning of Native American art, and a familiarization with some
basic techniques of Native American art
are included.

COURSE DESCRIPTIONS
NS 251 Law and the American Indian
3(S)
Examines the legal issues involved in
contemporary Native American life.
NS 252 Introduction to Native American
Literature
3(S)
An exploration of the historical and contemporary contributions made by Native
American writers to the literature of the
Western Hemisphere.
NS 291 Special Topics
NS 299 Special Courses, Workshops,
Seminars

NATURAL RESOURCES
NR 250 Ecological Restoration I
3 (OD)
This course explores the scientific background of the numerus disparate fields
that ecological restoration relies on. Students will learn about human caused ecological changes and the problems we face
today. In the frame of the class students
will diagnose problems in degraded ecosystems and develop lasting solutions
based on those problems.
NR 251 Ecological Restoration II
3 (OD)
This course is a continuation of Ecological Restoration I. The course explores
different restoration approaches through
specific restoration cases. In the frame of
the class students will diagnose problems
in degraded ecosystems and develop lasting solutions based on those problems.
Students will learn about the restoration
of landforms, hydrology, soils and water
quality, vegetation, invertebrates and vertebrates. Prerequisite: NR 250
NR 241 or 271 Practicum Courses
NR 240 or 270 Independent Study
Courses
NR 277 Internship Courses: Students
may enroll in internship courses with the
consent of a sponsoring instructor. A
maximum of six credits per semester will
be awarded for internship courses.

NR 290 Research internship/practicum:
A maximum of six credits will be awarded for a research internship/practicum.
Forms are available in the Registrar’s
Office.
NR Special Topics
NR 299 Special Courses, Workshops,
Seminars

PHILOSOPHY
PH 150 Introduction to Philosophy
3(S)
Introduces the art of philosophical inquiry
by exploring how great thinkers have
raised questions about the nature of reality and how we know. A variety of philosophers will be examined.
PH Special Topics
PH 299 Special Courses, Workshops,
Seminars

PHYSICAL EDUCATION AND
WELLNESS
PE 110 Intercollegiate Basketball (TCU)
1(S)
Participants in the CDKC Basket Ball
Program are eligible for one (1) credit
during the term most closely associated
with the season of participation. Students
will develop physical, psychological and
social skills through participation
PE 252 Health and Wellness
3(F)
A course devoted to basic health concepts
as affected by diet, exercise, and lifestyle.
Reveals the health and safety issues of
children and adolescents and provides an
introduction to the role of the teacher as it
applies to the eight component model of
the comprehensive school health program. Fulfills Office of Public Instruction
(OPI) requirements for drug and alcohol
education.
PE 291 Special Topics
PE 299 Special Courses, Workshops,
Seminars
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POLITICAL SCIENCE
PS 160 American Political System
3(S)
This course is a survey of the origins and
development of American representative
governments beginning with Native
American and English seventeenth century antecedents and going on to an exploration of the U.S. Federal constitution,
state constitutions, county and municipal
governments and modern tribal constitutions.
PS 291 Special Topics
PS 299 Special Courses, Workshops,
Seminars

PSYCHOLOGY
PY 150 Introduction to Psychology
3(F,S)
This course is a survey of methods, concepts, and findings in psychology. It is
designed to give a broad introduction to
the field and to provide a basis for further
coursework in psychology. Topics discussed will include: development
throughout the lifespan; biological and
environmental foundations of behavior;
theories of personality; health and adjustment; and, psychology applied to the social context and other professions.
PY 240 Abnormal Psychology
3(F)
Historical and Current perspectives on
psychopathology, including neuroscience,
behavioral, cognitive, psychodynamic
and humanistic/existential approaches,
traditional approaches and recent innovations in therapy and diagnosis are considered along with current diagnostic categories especially the DSW.
PY 252 Nurturing and Attachment:
Seminar Series
1-3 Variable (OD)
This education and parenting series is an
integrated developmental psychology
approach informed by attachment theory
and congruent with current neurological
research.
PY 291 Special Topics
PY 299 Special Courses, Workshops,
Seminars

COURSE DESCRIPTIONS
RELIGIOUS STUDIES
RS 250 Introduction to World Religions
3(F)
This course introduces students to the
great themes of the world’s religions and
the methodological approaches to the
academic study of religion and culture.
RS 241 or 271 Practicum Courses
RS 240 or 270 Independent Study
Courses
RS 277 Internship Courses: Students
may enroll in internship courses with the
consent of a sponsoring instructor. A
maximum of six credits per semester will
be awarded for internship courses.
RS 290 Research internship/practicum:
A maximum of six credits will be awarded for a research internship/practicum.
Forms are available in the Registrar’s
Office.
RS 291 Special Topics
RS 299 Special Courses, Workshops,
Seminars

SCIENCE
SC 100 Science Seminar
4 (OD)
This course is designed to be a foundational course from which students can
build a greater understanding of science
and develop science and academic skills.
The course introduces the student to the
equipment, terminology, and major concepts used in Physical Science, Earth Science, Chemistry and Biology. This
course does not meet the science requirements for an AA or AS degree.
SC 152 Introductory Ecology
3(S)
An introduction to ecological and environmental science principles, stressing
the structure and function of natural ecosystems and examining human effects on
them. Environmental issues such as coal
mining, deforestation, wildlife habitat
loss, agricultural management, global
climate change, and ozone depletion will
be discussed. Satisfactory score on placement test or consent of instructor.

SC 153 Astronomy
3(OD)

SC 158 Discover Biology/LAB
4(S)

A survey of the struggle to understand the
universe and our place therein. The structure, growth, methods and limitations of
science will be illustrated using the development of astronomy as a vehicle. Present-day views of the universe are presented. Satisfactory score on placement
test or consent of instructor.

This course emphasizes principles of Biology related to the unity of life. Covers
cell structure and function, cellular metabolism, mechanisms of energy trapping,
cellular reproduction, genetics, evolution
and a brief introduction to ecology, classification and biological diversity. Lab is a
required component of this course. Satisfactory score on placement test or consent
of instructor.

SC 154 Geology/LAB
4(F)
Examination of minerals and rocks, geologic time, plate tectonics, earthquakes
and volcanoes, rock deformation and
mountain building, ocean floors, geophysics, earth resources, and planetary
geology. Satisfactory score on placement
test or consent of instructor.
SC 155 Conceptual Physics
3(OD)
An introductory physics course for nonscience majors. Stresses the comprehension of physics concepts including: linear
and non-linear motion, the properties of
matter, heat transfer, thermodynamics,
sound, electricity, and magnetism. Laboratory is a required part of this course.

SC 159 Our Physical World/LAB
4(OD)
This course concentrates on fundamental
ideas of physics: energy, forces, and conservation laws and helps students understand basic principles which underlie and
explain all diverse phenomena and structures of the physical world. Algebra skills
are required. Laboratory is a requirement
of this course and requires the student to
critically examine and analyze his or her
immediate physical environment in terms
of fundamental principles. Student develops an appreciation for the simplicity of
basic physical laws and the broad range of
physical phenomena which can be explained by them. Prerequisite: MA 079 or
consent of instructor.

SC 156 Botany/LAB
4(OD)

SC 161 Principles of Living Systems/
LAB
4(S)

This course is an introduction to the basic
principles of plant classification, structure
and function, and ecology. Included in
this course will be examinations of: plant
structure from cell to plant level of organization; plant functions including photosynthesis and growth; plant reproduction;
an overview of the classification of plants
and their ecological role; and a more specific look at the conifers and flowering
plants. Laboratory is a required part of
this course. Satisfactory score on placement test or consent of instructor.

An introduction to living systems at the
cellular level with emphasis on cell structure and function. Biochemical processes
including photosynthesis, intermediary
metabolism, protein synthesis, and enzyme systems are covered. Cell division,
gamete formation, and genetics are emphasized. Laboratory is a required part of
this course.
PREREQUISITE: SC 171
COREQUISITE: SC 172

SC 157 Environmental Science
3(F)
An introduction to the scientific principles that underpin environmental science
and how these inform social policies and
individual action. Features local approaches to solving environmental problems using environmental science. Satisfactory score on placement test or consent
of instructor.
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SC 162 Principles of Biological
Diversity/LAB
4(F)
This course will be an examination of the
three Domains of Life consisting of six
kingdoms; Bacteria, Archaea, Protistans,
Fungi, Plants, and Animals. The course
will emphasize the plant and animal kingdoms and consider analogous structures,
survival strategies, nutrition, reproduc-

COURSE DESCRIPTIONS
tion, and the ecological and economical
importance of each. Laboratory is a required part of this course.

SC 263 Human Anatomy and
Physiology I/LAB
5(F)

SC 171 Introduction to General
Chemistry/LAB
4(F)
Measurement systems, atomic structure,
chemical periodicity, bonding, chemical
reactions, acid-base chemistry, gas laws
and electrochemistry. Laboratory is a
required part of this course. Satisfactory
score on placement test or consent of
instructor.

A course designed for pre-nursing students and others specifically interested in
the allied health fields which introduces
the relationships between structures and
functions of the human body. General
concepts of biochemistry and cell biology
are reviewed and the integumentary, skeletal, muscular, and nervous systems are
covered in depth. Laboratory activities
including mammalian dissection required.
PREREQUISITE: SC 161 or equivalent.

SC 172 Introduction to Organic and
Biological Chemistry/LAB
4(S)

SC 264 Human Anatomy and
Physiology II/LAB
4(S)

An introduction to functional group organic chemistry and important biochemical structures, concepts, and processes.
The lab is closely integrated with lecture
coverage. Laboratory is a required part of
this course.
PREREQUISITE: SC 171 or consent of
instructor.
COREQUISITE: SC 161

Continuing instruction in the structure and
function of the organ systems of the human body. In-depth instruction and investigation of the endocrine, circulatory, respiratory, digestive, urinary, and reproductive systems plus the mechanisms of homeostasis, fluid balance, salt balance, and
internal pH maintenance complete this
sequence. Laboratory activities including
mammalian dissection required.
PREREQUISITE: SC 263.

SC 255 College Physics I
5 (F)
This course covers the fundamentals of
classical physics. Topics include kinematics, dynamics, work & energy,
momentum, circular motion, gravity,
thermodynamics and fluids. Throughout
the course students will exercise their
problem solving and applied math skills.
Students will also practice scientific
inquiry and data analysis in the laboratory
portion of the course. Prerequisite: MA
253
SC 256 College Physics II
5(S)
This course continues the instruction of
classical physics. Topics include electricity, DC charge magnetism, light,
optics and the theories of modern physics
such as relativity and quantum mechanics. Throughout the course students will
exercise their problem solving and applied math skills. Students will also practice scientific inquiry and data analysis in
the laboratory portion of the course. Prerequisite: SC 255

SC 266 Introduction to Microbiology/
LAB
4(F)
An introduction to the world of microorganisms including: viruses, bacteria,
protozoa, and fungi. Disease-causing organisms from each group are discussed, as
well as diagnosis, symptoms, and treatment. Prokaryotic cell structure, function,
and genetics are included along with immunology, epidemiology, and pathogenesis. Laboratory is a required part of this
course. PREREQUISITE: SC 161 or
equivalent.
SC 273 College Chemistry I/LAB
5(F)-AY
The first of a two-semester sequence
about the general principles of modern
chemistry with emphasis on atomic structure, chemical bonding, the periodic table,
equilibria, and elementary thermodynamics. Laboratory is a required part of this
course.
PREREQUISITE: Math 151 or equivalent. It is recommended that students also
have completed high school chemistry or
SC 171.
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SC 274 College Chemistry II/LAB
5(S)-AY
The second semester of the two-semester
general chemistry sequence. Laboratory
is a required part of this course.
PREREQUISITE: SC 273
SC 241 or 271 Practicum Courses
SC 240 or 270 Independent Study
Courses
SC 277 Internship Courses: Students
may enroll in internship courses with the
consent of a sponsoring instructor. A
maximum of six credits per semester will
be awarded for internship courses.
SC 290 Research internship/practicum:
A maximum of six credits will be awarded for a research internship/practicum.
Forms are available in the Registrar’s
Office.
SC 291 Special Topics
SC 299 Special Courses, Workshops,
Seminars

SOCIAL SCIENCE
SS 151 Introduction to Sociology
3(F)
Survey of the principles of human behavior, social organizations and institutions
as expressed through language and culture
and through methods of sociology as a
science.
SS 152 Social Problems/Social Welfare
3(S)
Social Problem/Social Welfare is an investigation into issues of social disorganization such as poverty, population, crime
and delinquency, race relations, alienation, family change, violence and environmental issues. This course presents an
overview of human services and the Social Work profession from the perspective
of social problems in meeting social welfare needs.
SS 240 Independent Study
SS 241 Practicum

COURSE DESCRIPTIONS
SS 256 Introduction to Anthropology
3(F)
This course presents a survey of evolutionary thought, human biological origins,
including hominid paleontology, the
emergence of modern humanity and its
dispersion over the globe, and the evolution of those distinctive physical, sociological and psychological characteristics
which makes us all human, including a
sampling of pre-industrial kinship and
cultural organizations.
SS 291 Special Topics
SS 299 Special Courses, Workshops,
Seminars
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COLLEGE PERSONNEL
ALLERY, Ruth
M.Ed., University of South Dakota
B.A., Black Hills State University
A.A., Aberdeen School of Commerce

Transition Counselor

BEARTUSK, Janelle
A.A., Chief Dull Knife College

Bookstore Manager

BEARTUSK, Kathleen
A.A., Chief Dull Knife College

Administrative Assistant-Instruction

BEARTUSK, Ronelle
A.A., Chief Dull Knife College

Administrative Assistant-TRIO

BERTIN, Jim
B.A., Montana State University
M.Ed., Montana State University

Instructor, Mathematics

BERTIN, Kate
B.A., Eastern Washington University
M.Ed., University of Montana Missoula

Instructor, Communication Arts

BRIGGS, William (Bill)
B.S., University Oregon
M.S.Ed, Wayne State College
C.O.S., Claremont School of Theology

Dean of Academic Affairs

CROW, Anna

Instructor (PT), Arts

DECOCK, Dale
B.S. University Montana Western
M.Ed. American College of Education

Instructor, Science

DITONNO, Joey R.
A.A., Chief Dull Knife College
B.S., Montana State University-Billings
M.A. Capella University

Registrar

EVERTZ, Leslie
B.A., Montana State University
M.B.A., University of Mary

Chief Financial Officer

FARRIS-SATLER, Mary Ann
MSSW, Penn State

Instructor (PT), Alcohol and Drug Studies

GASKILL, Doug
A.A., Miles Community College
B.S., M.S., Montana State University

Instructor (PT), Psychology/Education/

GLENMORE, Rhoda
Certificate, Southwestern Indian Polytechnic Institute

Accountant II

HAFER, James C.
A.S., Murray State College
B.S., Texas A&M University-Commerce
M.S., Montana State University
Ed.D., Texas A&M University-College Station
Texas Tech University-Lubbock

Director, Agricultural Sciences
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HARTMAN, Mike
Doctorate Social Work, University of Denver
Masters Social Work and Religion, University of Denver
HEDGES, Angie
B.S. Montana State University

Instructor, Addiction Studies
Transformation Specialist

Communication Arts

HIGHBULL, Gordon

Maintenance/Custodian

HOLUM, Shelly
A.A.S., University of North Dakota, Williston

Accountant II

HOOKER, Dianna
B.S., Montana State University-Earth Sciences
B.S., Montana State University-Mathematics
M.A., Montana State University-Mathematics
Ed.D., Montana State University-Mathematics

Instructor, Mathematics

HOOKER, Jeff
B.S., Montana State University
Microsoft Certified Trainer
Microsoft Certified Systems Engineer
Microsoft Certified Solution Developer
M.B.A., University of Mary

Director, Information Systems

JENSEN, Jody
A.A., Miles Community College

Director, Financial Aid

KING. Morgan
A.A., Chief Dull Knife College

Library Assistant

LITTLEBEAR, Richard
B.A., Bethel College
M.Ed., Montana State University
Ed.D., Boston University

President

LITTLEWOLF, Esther
B.S., University of South Dakota

Vocational Rehabilitation Counselor

MEANS, Patti
Certificate, Pikes Peak Institute
A.A., Chief Dull Knife College

Database Specialist

MEDICINEBULL, Burt
B.S., Montana State University
M.Ed., Oglala Lakota College

Instructor, Cheyenne Language

MEXICANCHEYENNE, Mikey
A.A. Chief Dull Knife College
NANSEL, Robyn
B.S., Oregon State University
MA in Teaching, Oregon State University
MA in School Counseling, Montana State University
MA in Educational Leadership, Rocky Mountain College
Superintendent Endorsement, Rocky Mountain College
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Instructor (PT), Education

NIGHTWALKER, George
A.A., Chief Dull Knife College
B.S., MSU-Billings

Instructor, Native American Studies

PEPPERS, Thelma
Certificate, Billings Business College

Librarian Assistant

PLEIER, Dan
B.S., Walla Walla College
M.S., University of Denver

Instructor, Computer Applications

PETERSON, Christina
A.A., Chief Dull Knife College

Registrar Assistant

PLEIER, Kevin
Montana State University-Billings,
A.A.S. Computer Programming
College of Technology

Network Associate

RAMSEY, Gary
B.A., Jamestown College
M.Ed., University of Montana

Instructor, Mathematics

ROLLEFSON, Tom P.
B.A., St. Olaf College
M.A., University of Maine

Instructor, Communication Arts/Political Science

SEMINOLE, Mina
A.A., Chief Dull Knife College

Cultural Consultant

SPANG, Leslie
A.A.S., Chief Dull Knife College

Maintenance

SPANG, Michelle
A.A., Chief Dull Knife College
B.A. Rocky Mountain College

TRiO/Activities Director

SPANG, Zane
A.A., Chief Dull Knife College
B.S., Montana State University-Billings

Dean of Student Affairs

SMALL, Steve
B.A., University of Montana

Director, Vocational Rehabilitation

STIFF, Brian
B.S., University of Wisconsin Eau Claire
MSSE, Montana State University

Instructor, Science

STURN, Erika
B.S., Rocky Mountain College
M.S., Montana State University

Research Director

THOMPSON, Yvonneda
B.A., University of North Dakota

Tribal College Extension Coordinator/Community Development
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WATERS, Lorraine
B.S., Eastern Montana College
M.Ed., Harvard University

ABE/HiSet Instructor

WHITEDIRT, Anthony
A.A., Chief Dull Knife College

Videographer, Cultural Research

WOLFBLACK, Paula
A.A., Chief Dull Knife College
B.S., University of Great Falls

Administrative Assistant-Administration

WUEST, Anthony
B.S. Business MSUB
B.S. Business Education

Instructor, Business
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